
AGENDA 
FOX CITIES HOTEL ROOM TAX COMMISSION 

September 19, 2016 
3:00 pm 

Fox Cities Convention and Visitors Bureau  
3433 West College Avenue, Appleton, Wisconsin 

 
Call to order 
 

Adam Hammatt 

Roll call of membership 
 

Adam Hammatt 

Approval of July Minutes 
 

Adam Hammatt 

Financial Report on Status of Room Tax Collections 
 

Pam Seidl 

Status of Exhibition Center Project 
 

Karen Harkness 

Status of PAC Bonds 
 

Tony Saucerman 

CVB Report 
 

Pam Seidl 

Old Business 
1. Associated Bank returning PAC funds to 

municipalities 
2. Bylaws 

 

Adam Hammatt 

New Business 
1. Request for payment of expenses related to 

Fox Cities Exhibition Center 
 

Adam Hammatt 

Adjournment 
 

Adam Hammatt 

 
Upcoming meeting dates (all at the CVB) –  

December 12, 2016 at 3:00pm 
March 20, 2017 at 3:00pm 
June 19, 2017 at 3:00pm 

 
Any questions about items on this agenda are to be directed to Adam Hammatt (920) 788-7500 

 
REASONABLE ACCOMMODATIONS FOR PERSONS WITH DISABILITIES WILL BE MADE UPON 

REQUEST AND IF FEASIBLE. 



 
FOX CITIES ROOM TAX COMMISSION 

MEETING MINUTES 
 
 
DATE: July 18, 2016 
 
TIME: 3:00 p.m. 
 
PLACE: Fox Cities Convention & Visitors Bureau 
 
PRESENT: Karen Harkness, Tony Saucerman, Jay Schumerth, Bruce Sherman, Jeff Nooyen, 

Mike Easker, Adam Hammatt, Teri Matheny, Thomas Wilde, George Dearborn, 
Peggy Steeno, Bob Benz, Deb Johnson, Wayne Streck, Chuck Gifford, Jim March 

 
EXCUSED: Peggy Steeno, Lee Meyerhoffer, Wayne Streck 
 (Tracy Norton no longer serving on Room Tax Commission) 
 
STAFF: Pam Seidl, Kim Tisler 
 

 
I. CALL TO ORDER:  Mr. Hammatt called the meeting to order at 3:00pm. 

 
II. MINUTES:  Minutes of the June 2016 meeting were mailed in advance.  Ms. Harkness moved 

approval of the June minutes as presented.  Second by Mr. Schumerth.  Motion carried.   
 

III. BY-LAW REVIEW/DISCUSSION:  Commission members continued discussion of Article III, 
Section 3.01.  Mr. Sherman made a motion was to strike the line stating “The Commission 
assumes under 66.0615(1m)(c) that the following language “…in which annual room tax 
collections are $300,000 or less” means some room tax must be collected in order for a 
municipality to have a member on the Commission”.  A voice vote was taken, resulting in 
(12) yeas and (2) nays.  The motion was seconded by Mr. Benz.  Motion carried.  
 
The next discussion centered on Article VI., Section 6.05.  Mr. Nooyen made a motion to 
change “are requested to contribute annually by June 1st an amount equal to 0.1% of all 
collected room tax revenue for the municipality”, and instead, state “are requested to 
contribute annually by June 1st, $300 per seat for every voting member”.  A voice vote was 
taken, resulting in (13) yeas and (1) nay.  The motion was seconded by Mr. Sherman.  
Motion carried. 
 
Possible changes to verbiage in Article X., Room Tax Collections was discussed.  Ms. Harkness 
moved to leave the language as is for now and wait for pending legislation to be decided at 
the State level.  Second by Mr. Nooyen.  Motion carried with all members in agreement. 
 



Mr. Nooyen moved to take out the word “generally” in Article V., Section 5.09, Meetings.  
There being no second to the motion, the motion was withdrawn. 
 
Mr. Hammatt will send a copy of the current draft bylaws to all Commission members, in 
order for each member to receive approval from the municipality they represent.  Members 
were asked to have this done by the September meeting.  Members were also asked to bring 
recommendations for an attorney that would represent the Commission. 

 
IV. NEW BUSINESS: Prior to January 1, 2016, Associated Trust Company would receive the 2% of 

room tax allocated to pay the bonds on the Fox Cities Performing Arts Center and then 
would distribute 5% of each municipal collection back to the municipality.  Associated Bank is 
no longer required to return this to municipalities.  Following the 1st quarter 2016 collection, 
there was a reimbursement error, with Associated Bank continuing with remitting a portion 
of room tax collected back to the municipalities.  Board members were made aware of this, 
and were reminded that the municipality they represent may need to return the funds to 
Associated Bank. 
 
Mr. Hammatt referenced Article VI., Section 6.01, Reports, Audits and Finances, as a 
reminder to all of the Bureau’s role as it relates to the Fox Cities Room Tax Commission. 
 

V. ADJOURNMENT:  Mr. Gifford moved to adjourn the meeting at 4:40 p.m.  Second by Mr. 
Easker.  PASSED. 

 
Next Meeting:  
Monday, September 19  at 3 p.m.  



Fox Cities Area Room Tax Commission

Balance Sheet

As of September 14, 2016

Current Year

ASSETS

CURRENT ASSETS

Cash

BLC Expo Center MM Acct 758,462.39

Total Cash 758,462.39

TOTAL ASSETS 758,462.39$                     

LIABILITIES AND CAPITAL

Long-term Liabilities

BLC Expo Center 756,462.39

Total Long-Term Liabilities 756,462.39

Total Liabilities 756,462.39

TOTAL LIABILITIES & CAPITAL 756,462.39$                     

9/13/2016 at 3:00 PM Unaudited - For Management Purposes Only



Hotel/Motel Transient Room Tax Remittance 2016 - 1st Quarter

Appleton Grand Chute Kaukauna Kimberly Little Chute City Menasha

Fox Crossing 

(TMenasha) City Neenah 

Twn 

Neenah Sherwood Total

Room Revenue for Quarter 2,969,714.57$  6,159,237.03$  69,017.00$  914,855.13$  357,537.17$  1,670.00$       4,581.88$    994,334.78$  -$      -$          11,470,947.56$  

Room tax receipts for quarter 296,971.46$     615,923.70$     6,901.70$    91,485.51$    35,753.72$    167.00$          458.19$        99,433.48$    -$      -$          1,147,094.76$    

CVB Allocation 89,091.44$        184,777.11$      2,070.51$    27,445.65$    10,726.12$    50.10$            137.46$        29,830.04$    -$      -$          344,128.43$        

LESS amount retained by 

municipality $4,454.57 9,238.86$          103.53$        1,372.28$      536.31$          2.51$               6.87$            1,491.50$      -$      -$          17,206.42$          

Net CVB allocation 84,636.87$        175,538.26$     1,966.98$    26,073.37$    10,189.81$    47.60$            130.58$        28,338.54$    -$      -$          326,922.01$        

Exhibition Center allocation 89,091.44$        184,777.11$     2,070.51$    27,445.65$    10,726.12$    50.10$            137.46$        29,830.04$    -$      -$          344,128.43$        

Tourism Facility allocation 29,697.15$        61,592.37$        690.17$       9,148.55$      3,575.37$      16.70$            45.83$          9,943.35$      -$      -$          114,709.49$        458,837.91$      

Total remitted to CVB 203,425.45$      421,907.74$      4,727.66$    62,667.58$    24,491.30$    114.40$          313.87$        68,111.93$    -$      -$          785,759.92$        

PAC allocation (remitted to 

Associated 59,394.29$        123,184.74$     1,380.34$    18,297.10$    7,150.74$      33.40$            91.64$          19,886.70$    -$      -$          229,418.95$        

Municipality allocation to be 

retained by municipality 29,697.15$        61,592.37$        690.17$        9,148.55$      3,575.37$      16.70$            45.82$          9,943.35$      -$      -$          114,709.48$        

Muncipality portion of CVB 

allocation 4,454.57$          9,238.86$          103.53$        1,372.28$      536.31$          2.51$               6.87$            1,491.50$      -$      -$          17,206.42$          

Total Amount retained by 

Municipality 34,151.72$        70,831.23$        793.70$       10,520.83$    4,111.68$      19.21$            52.69$          11,434.85$    -$      -$          131,915.90$        

Net CVB allocation 326,922.01$      

Exhibition Center allocation 344,128.43$      

Tourism Facility allocation 114,709.49$      

PAC allocation (remitted to 

Associated 229,418.95$      

Total Amount retained by 

Municipality 131,915.90$      

Total 1,147,094.77$  



Hotel/Motel Transient Room Tax Remittance 2016 - 2nd Quarter

Appleton Grand Chute Kaukauna Kimberly Little Chute

City 

Menasha

Fox Crossing 

(TMenasha) City Neenah 

Twn 

Neenah Sherwood Total

Room Revenue for Quarter 3,635,492.50$  7,286,864.50$  108,663.00$  1,127,767.52$  385,653.83$  6,664.00$  3,669.39$    1,256,356.45$  -$      -$          13,811,131.19$  

Room tax receipts for quarter 363,549.25$     728,686.45$     10,866.30$    112,776.75$     38,565.38$    666.40$     366.94$        125,635.65$     -$      -$          1,381,113.12$    

CVB Allocation 109,064.78$      218,605.94$      3,259.89$      33,833.03$        11,569.61$    199.92$     110.08$        37,690.69$        -$      -$          414,333.94$        

LESS amount retained by 

municipality 5,453.24$          10,930.30$        162.99$          1,691.65$          578.48$          10.00$       5.50$            1,884.53$          -$      -$          20,716.70$          

Net CVB allocation 103,611.54$     207,675.64$     3,096.90$      32,141.37$        10,991.13$    189.92$     104.58$        35,806.16$        -$      -$          393,617.24$        

Exhibition Center allocation 109,064.78$     218,605.94$     3,259.89$      33,833.03$        11,569.61$    199.92$     110.08$        37,690.69$        -$      -$          414,333.94$        

Tourism Facility allocation 36,354.93$        72,868.65$        1,086.63$      11,277.68$        3,856.54$      66.64$       36.69$          12,563.56$        -$      -$          138,111.31$        552,445.25$  

Total remitted to CVB 249,031.24$      499,150.22$      7,443.42$      77,252.08$        26,417.29$    456.48$     251.35$        86,060.42$        -$      -$          946,062.49$        
PAC allocation (remitted to 

Associated 72,709.85$        145,737.29$     2,173.26$      22,555.35$        7,713.08$      133.28$     73.39$          25,127.13$        -$      -$          276,222.62$        

Municipality allocation to be 

retained by municipality 36,354.93$        72,868.65$        1,086.63$      11,277.68$        3,856.54$      66.64$       36.69$          12,563.56$        -$      -$          138,111.31$        Muncipality portion of CVB 

allocation 5,453.24$          10,930.30$        162.99$          1,691.65$          578.48$          10.00$       5.50$            1,884.53$          -$      -$          20,716.70$          Total Amount retained by 

Municipality 41,808.16$        83,798.94$        1,249.62$      12,969.33$        4,435.02$      76.64$       42.20$          14,448.10$        -$      -$          158,828.01$        

Net CVB allocation 393,617.24$      

Exhibition Center allocation 414,333.94$      

Tourism Facility allocation 138,111.31$      PAC allocation (remitted to 

Associated 276,222.62$      Total Amount retained by 

Municipality 158,828.01$      

Total 1,381,113.12$  



2016 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Total

Net CVB allocation 326,922.01$         393,617.24$        720,539.24$      

Exhibition Center 

allocation 344,128.43$         414,333.94$        758,462.36$      

Tourism Facility 

allocation 114,709.49$         138,111.31$        252,820.80$      

PAC allocation 

(remitted to 

Associated 229,418.95$         276,222.62$        505,641.58$      

Total Amount 

retained by 

Municipality 131,915.90$         158,828.01$        290,743.91$      
Total 1,147,094.77$      1,381,113.12$     2,528,207.89$  
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