
AGENDA 
FOX CITIES HOTEL ROOM TAX COMMISSION 

December 12, 2016 
3:00 pm 

Fox Cities Convention and Visitors Bureau  
3433 West College Avenue, Appleton, Wisconsin 

 
Call to order 
 

Adam Hammatt 

Roll call of membership 
 

Adam Hammatt 

Approval of September Minutes 
 

Adam Hammatt 

Financial Report on Status of Room Tax Collections 
 

Pam Seidl 

Status of Exhibition Center Project 
 

Karen Harkness 

Status of PAC Bonds 
 

Tony Saucerman 

CVB Report 
 

Pam Seidl 

Old Business 
1. Bylaws 
2. $300 per Commissioner Payment Status 

 

Adam Hammatt 

New Business 
1. Request for payment of expenses related to 

Fox Cities Exhibition Center Construction 
 

Adam Hammatt 

Adjournment 
 

Adam Hammatt 

 
Upcoming meeting dates (all at the CVB) –  

March 20, 2017 at 3:00pm 
June 19, 2017 at 3:00pm 

 
Any questions about items on this agenda are to be directed to Adam Hammatt (920) 788-7500 

 
REASONABLE ACCOMMODATIONS FOR PERSONS WITH DISABILITIES WILL BE MADE UPON 

REQUEST AND IF FEASIBLE. 



 
FOX CITIES ROOM TAX COMMISSION 

MEETING MINUTES 
 
 
DATE: September 19, 2016 
 
TIME: 3:00 p.m. 
 
PLACE: Fox Cities Convention & Visitors Bureau 
 
PRESENT: Karen Harkness, Tony Saucerman, Bruce Sherman, Jeff Nooyen, Mike Easker, 

Adam Hammatt, Teri Matheny, George Dearborn, Peggy Steeno, Bob Benz, Deb 
Johnson, Chuck Gifford 

 
EXCUSED: Lee Meyerhoffer, Wayne Streck, Jim March, Thomas Wilde, Jay Schumerth 
  
 
STAFF: Pam Seidl, Kim Tisler 
 

 
I. CALL TO ORDER:  Mr. Hammatt called the meeting to order at 3:00pm. 

 
II. MINUTES:  Minutes of the July 2016 meeting were mailed in advance.  Ms. Harkness moved 

approval of the July minutes as presented.  Second by Ms. Johnson.  Motion carried.   
 

III. FINANCIAL REPORT: Ms. Seidl reviewed the Commission’s financial position as of 
September 15, 2016, which included room tax collections through the second quarter of 
the year.  Mr. Sherman moved approval of the financial report as presented.  Second by 
Mr. Dearborn.  Motion carried. 
 

IV. EXHIBITION CENTER PROJECT:  Ms. Harkness reminded members that the launch ceremony 
and ground breaking event will be held on Thursday, September 29.  The expo center design 
is available online.  Bid packages have been sent.  The City of Appleton continues to make 
progress on many aspects of the project, including financing, publicity and community 
outreach. 
 

V. PAC BONDS:  Mr. Saucerman commented on the status of the Fox Cities Performing Arts 
Center bonds.  Nothing has changed since he last reported.  Bonds are still tracking ahead of 
schedule and are expected to be paid off in September of 2017.  
 

VI. CVB REPORT: The Bureau’s sales team is heading to Madison and Milwaukee this week to 
promote the expo center.  New business for the expo center is being considered for 2018 
and beyond.  The Tourism Facility Task Force continues to meet and review inquiries it has 
received for possible facility projects.   



VII. OLD BUSINESS:  Following the 1st quarter 2016 room tax collection reimbursement error 
where Associated Trust Company returned a portion of room tax collected back to the 
municipalities, it was suggested that municipalities deposit the checks and in turn, send back 
the amount they received to Associated Trust Company. 
 
Bylaws: Discussion continued on the topic of Commission representation.  Mr. Sherman 
moved to approve each municipality paying $300 per sitting member on the Room Tax 
Commission.  Second by Mr. Dearborn.  Motion carried.  Mr. Hammatt will send a letter of 
request for the $300 per member fee to each municipality. 
 
Mr. Easker questioned how the Commission will proceed when a new municipality wants to 
join the Commission.  The topic will be addressed at a future meeting of the Commission. 
 
Mr. Hammatt began discussion on the process of selecting an attorney for the Room Tax 
Commission.  Several firms were suggested.  Ms. Harkness moved to select the Herrling 
Clark Law Firm for review of Commission bylaws with a budget not to exceed $2,500.  
Second by Mr. Sherman.  Motion carried. 
 

VIII. NEW BUSINESS:  The City of Appleton has requested payment of expenses related to the Fox 
Cities Exhibition Center.  There was some discussion as to a portion of the expenses incurred 
in December 2015, and whether or not the expenses were incurred before or after the 
signing of the IGA documents.  Mr. Nooyen moved to approve payment of the 
expenditures.  Second by Mr. Benz.  Motion carried with (11) yeas and (1) nay. 
 
An interim motion was made to approve Article 6.6 which governs the authorization of 
expenditures.  For the time being, the Fox Cities CVB’s executive director and the Room Tax 
Commission committee chair my jointly sign for release of funds for payment of expenses.  
Mr. Nooyen moved to conditionally approve all bylaws pending attorney review.  Second 
by Mr. Sherman.  Motion carried. 
 

IX. ADJOURNMENT:  Mr. Dearborn moved for to adjourn the meeting.  Second by Mr. Benz.  
Motion carried. 
 

 
Next Meeting:  
Monday, December 11 at 3 p.m.  



Hotel/Motel Transient Room Tax - 3rd Quarter 2016

Appleton Grand Chute Kaukauna Kimberly Little Chute

City 

Menasha

Vlg Fox 

Crossing City Neenah Twn Neenah Sherwood Total

Room Revenue for Quarter 4,435,502.39$  10,117,976.49$  1,532,932.83$  512,267.58$  8,191.00$    1,487,632.74$  1,457.50$    -$          18,095,960.53$  

Room tax receipts for quarter 443,550.24$     1,011,797.65$    -$         153,293.28$     51,226.76$    819.10$        -$       148,763.27$     145.75$        -$          1,809,596.05$    

CVB Allocation 133,065.07$      303,539.29$        -$         45,987.98$        15,368.03$    245.73$        -$       44,628.98$        43.73$          -$          542,878.82$        

LESS amount retained by municipality 6,653.25$          15,176.96$          -$         2,299.40$          768.40$          12.29$          -$       2,231.45$          2.19$            -$          27,143.94$          

Net CVB allocation 126,411.82$     288,362.33$        -$         43,688.59$        14,599.63$    233.44$        -$       42,397.53$        41.54$          -$          515,734.88$        

Exhibition Center allocation 133,065.07$     303,539.29$        -$         45,987.98$        15,368.03$    245.73$        -$       44,628.98$        43.73$          -$          542,878.82$        

Tourism Facility allocation 44,355.02$        101,179.76$        -$         15,329.33$        5,122.68$      81.91$          -$       14,876.33$        14.58$          -$          180,959.61$        

Total remitted to CVB 303,831.91$      693,081.39$        -$         105,005.90$      35,090.33$    561.08$        -$       101,902.84$      99.84$          -$          1,239,573.30$    

PAC allocation (remitted to Associated 88,710.05$        202,359.53$        -$         30,658.66$        10,245.35$    163.82$        -$       29,752.65$        29.15$          -$          361,919.21$        Municipality allocation to be retained by 

municipality 44,355.02$        101,179.76$        -$         15,329.33$        5,122.68$      81.91$          -$       14,876.33$        14.58$          -$          180,959.61$        

Muncipality portion of CVB allocation 6,653.25$          15,176.96$          -$         2,299.40$          768.40$          12.29$          -$       2,231.45$          2.19$            -$          27,143.94$          

Total Amount retained by Municipality 51,008.28$        116,356.73$        -$         17,628.73$        5,891.08$      94.20$          -$       17,107.78$        16.76$          -$          208,103.55$        

Net CVB allocation 515,734.88$      

Exhibition Center allocation 542,878.82$      

Tourism Facility allocation 180,959.61$      

PAC allocation (remitted to Associated 361,919.21$      

Total Amount retained by Municipality 208,103.55$      

Total 1,809,596.05$  



Hotel/Motel Transient Room Tax Remittance 2016 - Year to Date Summary by Municipality

Appleton Grand Chute Kaukauna Kimberly Little Chute

City 

Menasha

Vlg Fox 

Crossing City Neenah 

Twn 

Neenah Sherwood Total

Room Revenue for 

Quarter 11,040,709.46$  23,564,078.02$  177,680.00$  3,575,555.48$  1,255,458.58$  16,525.00$  8,251.27$    3,738,323.97$  1,457.50$  -$          43,378,039.28$  

Room tax receipts 

for quarter 1,104,070.95$    2,356,407.80$    17,768.00$    357,555.55$      125,545.86$      1,652.50$    825.13$        373,832.40$      145.75$     -$          4,337,803.93$    

CVB Allocation 331,221.28$        706,922.34$        5,330.40$      107,266.66$      37,663.76$        495.75$        247.54$        112,149.72$      43.73$       -$          1,301,341.18$    
LESS amount 

retained by 

municipality 16,561.06$          35,346.12$          266.52$          5,363.33$          1,883.19$          24.79$          12.38$          5,607.49$          2.19$          -$          65,067.06$          

Net CVB allocation 314,660.22$        671,576.22$        5,063.88$      101,903.33$      35,780.57$        470.96$        235.16$        106,542.23$      41.54$       -$          1,236,274.12$    

Exhibition Center 

allocation 331,221.28$        706,922.34$        5,330.40$      107,266.66$      37,663.76$        495.75$        247.54$        112,149.72$      43.73$       -$          1,301,341.18$    

Tourism Facility 

allocation 110,407.09$        235,640.78$        1,776.80$      35,755.55$        12,554.59$        165.25$        82.52$          37,383.24$        14.58$       -$          433,780.40$        1,735,121.58$  

Total remitted to 

CVB 756,288.60$        1,614,139.34$    12,171.08$    244,925.55$      85,998.91$        1,131.96$    565.22$        256,075.19$      99.84$       -$          2,971,395.70$    

PAC allocation 

(remitted to 

Associated 220,814.19$        471,281.56$        3,553.60$      71,511.11$        25,109.17$        330.50$        165.03$        74,766.48$        29.15$       -$          867,560.79$        

Municipality 

allocation to be 

retained by 

municipality 110,407.09$        235,640.78$        1,776.80$      35,755.55$        12,554.59$        165.25$        82.51$          37,383.24$        14.58$       -$          433,780.39$        

Muncipality portion 

of CVB allocation 16,561.06$          35,346.12$          266.52$          5,363.33$          1,883.19$          24.79$          12.38$          5,607.49$          2.19$          -$          65,067.06$          

Total Amount 

retained by 

Municipality 126,968.16$        270,986.90$        2,043.32$      41,118.89$        14,437.77$        190.04$        94.89$          42,990.73$        16.76$       -$          498,847.45$        

Net CVB allocation 1,236,274.12$    

Exhibition Center 

allocation 1,301,341.18$    
Tourism Facility 

allocation 433,780.40$        
PAC allocation 

(remitted to 

Associated 867,560.79$        
Total Amount 

retained by 

Municipality 498,847.45$        

Total 4,337,803.94$    



2016 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Total

Net CVB allocation 326,922.01$         393,617.24$        515734.8751 0 1,236,274.12$  

Exhibition Center 

allocation 344,128.43$         414,333.94$        542,878.82$        0 1,301,341.18$  

Tourism Facility 

allocation 114,709.49$         138,111.31$        180,959.61$        0 433,780.40$      

PAC allocation 

(remitted to 

Associated 229,418.95$         276,222.62$        361,919.21$        0 867,560.79$      

Total Amount 

retained by 

Municipality 131,915.90$         158,828.01$        208,103.55$        0 498,847.45$      
Total 1,147,094.77$      1,381,113.12$     1,809,596.05$    0 4,337,803.94$  
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