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CITY OF APPLETON ~ VALLEY TRANSIT
and
TEAMSTERS LOCAL UNIGN NO, 862

This Agreement made and entered into by and botween the City of Appleton, with the Director of Human Resources
acting as Its agent, hereinafter referred to as the “Employer,” and Teamsters Local Union No. 662, hereinafter refetred
to as the “Unlon®, for the purpose of establishlng sound labor relations and to establish minimum wages, hours and
working conditions for the employess covered hereby.

PART A
GENERAL PROVISIONS

ARTICLE 1
TERM OF AGREEMENT

This Agreement shall be in full force and effect from January 1, 2024 to and including December 31, 2026 and shall
continue from year to year thereafter unless written notice of desire to cancel or terminate the Agreement is served by
aither party upon the other at least one hundred twenty (120} days prior to the date of expiration,

ARTICLE 2
SEPARABILITY AND SAVINGS

A, if any Article or Section of this contract should be held invalid by operation of law or by any tribunal of
compsetent jurisdiction, or if compliance with or enforcement of any Article or Sectlon should be restrained by
such iribunal pending a final determination as to its validity, the remainder of this contract or the application of
such Article or Section to persons or circumstances other than those as to which it has been held invalid or as
to which compiiance with or enforcement of has been restrained shall not be affected thereby.

B. in the event that any Article or Section Is held invalid or enforcement of or compliance with which has been
restrained, as above set forth, the parties affacted thareby shall enter into immaediate collective bargaining
negotiations, upon the request of either party, for the purpose of artiving at a mutually satisfactory
replacement for such Article or Section during the period of invalidity or restraint,

ARTICLE 3
UNION RECOGNITION

A. The Employer shall recognize Teamsters Local Unlon No. 662 as the authorlzed representative and exclusive
bargalning agent for all employees employed as drivers, maintenance, and clerical employess of the City of
Appleton transit system, excluding supervisory, confidential, managerial, craft and professional employees.

B. Membership in the Union Is not compulsory. An employee may join the Union and maintain membership
thareln consistent with lts constitution and by-laws, No employee will be denied membership because of
race, colar, religion, age, disability, matital status, family status, national origin, sexual orientation, creed or
sex. This Article Is subject to the duty of the Wisconsin Employment Relations Commission {c suspend the
application of this Article whenever the Commission finds that the Union has denied an employee
membership because of race, color, religion, age, disability, marital status, family status, national origin,
sexual otientation, creed or sex. The Union, as exclusive Representalive of all employees In the bargalning
unit, will reprasent all employees fairly and equally.

C. The tinlon acknowledges that staffing levels are not a mandatory subject of bargaining.
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ARTICLE 4
UNION SEGURITY

41 Fair Share Deduction

The Employer agrees to deduct from the pay of all employses covered by this Agreement, who have an application on
file with the Union, the amount certified by the Unlon as the amount of dues uniformly required of its members; and
agrees to remit monthly to the Unton, all such deductions. The Union shall indemnify and hold harmless the Employer
from any claims against the Employer for Union deductions.

4.2 Union Business
A, The Shop Committee shall be one Steward and two Committee persons.

B. Authorized representatives as defined above shalf suffer no loss of wages for working hours spent on matters
of negotiations or grievances relating to this bargaining unit.

C. The Unlon agrees to conduct its business off the job as much as possible. This Articla shall not operate as to
pravent a Steward from the praper conduct of any grievance In accordance with the procedure outlined in this
Agreement, nor to prevent certain routine business such as the posting of Unian notices and bullelins.

53 Business agents or representatives of the Unfon having business with membets of the Union may confar with
suich members during the course of the work day for a reasonable time, provided that they first notify the
Department Head and/or deslgnee of their presence.

E, The Employer agrees to provide coples of changes in administrative ar operating procedures and work rules
to the Shop Committee and, if requested, to discuss these changes prior to their implementation. This
pravision shall not be considered to be a walver of the right of the Union to bargain the Impact of changes or
to grieve the reasonableness of rules.

4.3 Bulletin Board
The Employer agrees to provide the Union with sufficient bulletin board space for its purposes.
4.4 Picket Lines

It shall not be a violation of this Agreement and it shali not be cause for discharge or disclplinary actlon in the event an
employee refuses to enter upon any property involved in a labor dispute, or refuses to go through and work behind
any picket line.

ARTICLE 5
SUBCONTRACTING

The Employer agrees to notify the Union prior to the subcontracting of any work presently petformed by Unlon
employees. The Employer will negotiate with the Union, upon request, on any matters relating to such subcontracting
which are mandatory subjects of bargaining. Nothing herein shall be consirued to limit elther party's legal rights
relating to subcontracting.
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6.1

6.2

ARTICLE 6
HIRING AND PROMOTION

Non-Discrimination

The Employet and the Union agree not to discriminate agalnst any Individual with respect to hiring,
compensation, terms or conditions of employment, nor will they limit, segregate or classify employees in any
way to deprive any individual employee of employment opportunilies pursuant to applicable Federal, State or

local leglsiation,

Bonds

The Employer shall not require any employee to give bond.

6.3

Hire Rafe

The General Manager, with approvat of the Human Resources Director will have the abllity to hire new employees al
any step of the pay scale as deemed appropriate (o recognize the experience leve! of the applicant.

6.4

A,

6.5

Probationary Period

There shall be a probationary petiod of six (6) months after in-service for all new empioyaes hired for regular
positlons. This pettod may be extended by mutuai agreement between the Employer and the Union.

Temporary employees who are hired on a reguiar basis prior to working 1060 hours in a twelve (12) month
petlod shall be required to serva the full probationary petiod provided for In Paragraph “A” above, regardless
of the number of hours they worked as a temporary employes.

Seniority

Unless otherwise modified elsewhere in this Agreement, senlority rights shall prevail. Senijority for all
employees shall prevail on the following basis.

1, Full-time Drivers.
2. Part-time Drivers,
3. Maintenance employees.
4. Office clerical employees,

Senlority lists of employaes shall be posted in a conspicuous place. Any disagreement congerning an
employee’s seniority shall be subject to the grievance procedure.

Seniority for reguiar employees shall be determined by the length of service of the employee and shall
commence upon completion of training {driver place In-service). If an employee attains regular full-time status
and Is laler involuntarily reduced to part-lime, that employee shall be considered to have more seniority for all
purposes than any ofher part-time employee. An employee who voluntarily reduces to part-time shall ba
placed on the part-time senlority list based on original date of hire, but not higher on that list than any
employee who was involuntarily reduced to part-time. An employese’s seniority Is nullified in the following
circumstances,

The employee s laid off and not re~employed within two (2) years from the date of layoff.
The employee falls to return (o duly when recalled from layoff as herein provided,

The employeo leaves the Employsr of the amployee’s own volition.

The employee is discharged for just cause and not subsequently reinstated.

3
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6.6

Seniérity lists of all employees covered by this Agreement shall be furnished by the Employer to the Union
upon request.

Job Posting
Qualification Standards.

1, Jab postings shall include the qualification standards for the position, where such standards have been
developed,

2. The Employer will provide quallfication standards to the Unlon before utllizing them: In the posting
procedurs. The standards shall not be arbitrary and capricious. The Union reserves the right to grieve
the reasonableness of the standards.

For purposes of this Article, the "Divisions” shall be as follows.

1. Fulltime and part-time dtivers.
2. Maintenance emplayess,
3. Office clerical employeaes.

Posting Procedure,
A new job or vacancy shall be filled as follows,

Pasted on the bulletin board for five (5} working days.

The Steward will be furnished copies of the original and the completed postings.

Employaes degiring posted job shall sign such notice.

The employes oldest in seniority within the Division who meets the qualification standards of the position
shall be eligible for the trial period. If no standards are included in the posting, the employee oldest in
senlority in the Diviston shall be eligibie for the trial period.

bl

Trial Periods.

1. Employees may request to return to their prior position during the first ten (10) working days of the trial
period. A request to return shall be honored within two (2) weeks.
2. Airial period in which to qualify for the job shall be given as follows.

a. Forvacancies in the Master Mechanic and Communication Technician classifications the trial pariod
shall be up to sixty (60) days. This initial sixty (60) day trial pariod may be extended to one hundred
twenty (120) days upon writlen request by the Employer to the Union prior to the expiration of the
Initial period,

b. For vacancles In all other classifications the trial period shall be up to thirty (30) days. This Initial
thirty (30) day trial period may be extended to sixty (60) days upon written request by the Employer to
the Union prior to the expiration of the initial perfod.

3. Employees serving a trial perlod shall not be eligible to sign a job posting for a different position during
that trial period.

Any new job o vacancy shall Inltially be posted only in the Division where the vacancy accurs. Any vacancy
not filled from within a Division shall be posted department wide hefore a new employee is hired, Such
posting may be made simuitaneously with the pesting provided for in Paragraph “C" above If the Employer
determines it would be proper to do so to expedite the process. These postings shall be as provided in
Paragraph “C" above.

Temporary vacancies will be filled as follows.



[dolRo =T N o> 0w 20 R S0 I b IR

G.

1.

The Employer tetains the tight to determine which temporary vacancies will be fllled on a case-by-case
pasts. The Employer will niot, however, ulliize the temporaty vacancy provision to fill vacancies caused
solely by employee vacations or to circumvent the procedures sef forth in Paragraph “C" above.

Temporary vacancies shall be posted on the bulletin board for five (5) working days. If a full-time driver
vacaney is to be filled during a bid period, the Employer wilt simultaneously post the full-time vacancy and
antlelpated vacancles for pari-time drivers.

The procedure for filling full-time vacancies wifl be handled an a case-by-case basis, One (1) of the two
(2) options listed betow will be followed however, any permanent schedule changes involving the open
hid wlit remain in effect for the balance of the bid period:

a. Ifthe duration of the lemporary vacancy Is known, and sufficient time is available to Justify deing so,
employees will be asked in senlority order, from the vacancy down, if they wish to take the open bid.
The employee who is promoted to fill the temporary vacancy will be assignad to fill the bid that
remains.

b. If the particular case makes it impractical fo perform the administrative reshuffle, the partner of the
absent ditver will be offered partner's rights, as defined below, for the entire duration of the vacancy.
When a driver takes partner's rights in such a case it will be considered a permanent schedule
change, thus aflowing the driver to make other schedule changes as desired. The employee who is
promoted to fill the temporary vacancy will be assigned the bid that remains.

Partner's Rights: Paitners are drivers who operate the same run. If a partner is going to be
scheduled off (vacation, PTO. Floating holiday, sick leave, etc.} and it Is known by 10:00 a.m. of the
previous day (10:00 a.m. Friday for Saturday, Sunday, and Monday) the dally partner has first cholce
to the work schedule of the open run, however, weekly partners rghts take precedence over daily
partner’s rights. When more than two people work a run, the most senior partner shall have first
choice to the open work. The pariner requesting daily partners rights must already be scheduled to
work that day.

When part-time vacancies ave filled, employees will be asked In order of seniority, from the vacancy
down, if they wish to take the open bid. The newest person hired will be assighed to the bid that remains.
This procedure witl also be handled administratively, in fieu of formai re-bidding.

All affected employees wlil revert fo their previous status and work assignment under the following
circumstances,

a. When the employee whose absence created the temporary vacancy relurns o work.

h.  With the effective date of the next run bid period.

if the Employer decides to leave any vacancies unfilled, the above administrative bidding procedure will
not be followed and the remaining work will become available for stand-by drivers or for other employees,

Vacancies may be filled for a maximum of six (6) working days without posting and without regard to seniority.

6.7 Seniority Upon Promotion/Transfer

A,

{

Non-Represented Position.

An employee assigned or promoted, with thelr consent, to a positlon with the Employer for which there is no
bargaining agent and who subsequently is reassigned or voluntarlly returns to work within this bargaining unit,
provided the employee returns within one (1) year, shall not lose seniority as the result of such transfer or
promation, but shall accumulate seniority during the perled thereof. Such employee, upon refurning to work
within this unit, shalf be permitted to exercise their seniority to apply for any posted vacancy within the unit at
the time of their return. If no vacancy exists at that time, the erployee shall return to work avallable untit such
tirme as their seniority permits them to receive another job through posting. Any resulting layoffs ghali be in

5
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accordance with Article 6.8. The Union shall be notified in writing of such transfers or promotions. if the
employee so transferred or promoted does not return te work in the bargaining unit within one {1) year from
date of such transfer or promation, the employee shall forfeit all accrued seniority,

Represanted Pasitions,

Employeos who voluntarily transfer to a lower rated position shall be pald at the step of the new position
based on the empleyee’s quallficalions. This shall not apply to temporary positions.

6.8 Layoff Procedure

A.

In laying off employees bocause of reduction in forces, the employeess shortest in length of service In the
bargaining unit shall be laid off first, provided those retained are capable of carrying on the Employer's ususal
aperation.

Full-iime employses being laid off can bump a less senior employee in any position they are qualified to
perform. All full-time employees shall be considered to have more seniorlty than part-time amployees.

If the employee who bumps under paragraph B. is unable to demonstrate their abliity to do the Jjob within {30)
days, the employee will have the option to bump another less senior employee in a different classification and
must demonstrate their ability to do the Job within thirty (30) days. [f unable to demonstrate thelr abiiity to do
the job the employee will be laid off.

Employees who bump shall have the option to return to their orlglnal position for a period of two (2) years
from the date they exercised their optlon to bump.

Employees who exercise their option to bump to a higher paid classification will be placed, on the salary
schedule, at the next higher rate in the new classification. Employees who exerclse their option to bump to a
lower pald classification will be placed, on the salary schedule, based on the employee's qualifications.

6.9 Recall Procedure

A

in re-employing those who have been laid off because of a reduction in forces, the employees on the seniority
list having the greatest length of service in the bargaining unit shall be called back first, provided they are
quallfied to perform the available work.

Alald off employee shall be given notlce of recall by a call to the employee's phone from the recorded line.
The employse must respond to such notice within three (3) days after recelpt thereof and must actually repori
to work in seven (7) days after receipt of such natice unless otherwise mutually agreed fo. This notice
raquirement may he waived by the employee in writing, at the time of layoff, provided that copy of such waiver
is sent to the Union.
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ARTICLE 7
DISCIPLINE
7.4 Warning Notices
A The Employer shall not suspend or discharge an employee without just cause and shall give at least one

warning notice of the complaint against such employes to the employee [n writing, and a copy of same to the
Union, except that no warning hotice need be given in the following cases.

1. Dishonesty.
Drunkenness, drinking, testing positive for or being In possession of alcoholic beverages while on duty
and/for on Valley Translt properly or when in uniform In a public place provided, however, that the
purchase of sealed package goods while in uniform or having such beverages in a locked personal
vehicle shall not be considered “possession” for purposes of this Paragraph. Disclpline for driinkenness
or results of a posifive test shall be governed by the provisions of Article 10.2.

3. Use of, testing positive for, or in possession of any centrolled substance while on duty andfor on Valley

Transit propetty or when in uniform in a public place, unless such substance has been lagally presciitbed,

The provislons of Articla 10,1 shall be utilized to determine if the results of a test are paositive.

4. Reclkiessness or endangeting others while on duty.

5. Miss-outs, as defined in Article 13,2,

8. Failure to report an accident, if the driver is aware of the accldent.

7. Rape, sexual assault or attempted rape or sexual assault as specified in State Statutes Sec. 940.225,
B, The warning notlce as hereln provided shalf not remain In effect for more than one hundred and eighty (180)

days from date of issuance, except that warning notices relating to accidents or attendance lssues shall
remain In effect for one (1) year and records of suspension shall remain in effect for eighteen (18) months.

7.2 Suspension or Discharge

Discharge or suspension of an employse must be hy proper written notice, or by personal sorvice on the employeae,
with a copy to the Unlon. Appeal from discharge must be taken within five (5) working days by written hotice 1o the
Director of Human Resotirces and a meeting held between the Employer and the Union within fifteen (15) working
days after the appeal is flled. A declsion must be reached within five (8) working days from the date of this meeting.

7.3 Reinstatement

The employee may be reinstated under other conditions agreed upon by the Employer and the Union or pursuant to
the terms of an arbitration award. Failure to agree shall be cause for the matter to be submitted to arblitration as
provided in Article @ of this Agreement,

7.4 Time Limits

Employees shall be notified of disciplinary action within ten (10) working days of the incident or the Employer's
knowladge of the incident, or in a malter relating to an accldent, within ten (10) working days of the dacision of the
Accident Review Committes. Such discipline shall be adminislered starting not later than thirty (30) days from the
date the employee is notifled of the discipline. Working days are any week day excluding Saturdays, Sundays, and
holidays.
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ARTICLE 8
GRIEVANCE PROCEDURES

8.1 Time Limits

Any grievance must be presented in writing within ten (10) working days of its oceurrence or discovery or it shall not
be subject to the grlevance procedure. Working days are any week days excluding Saturdays, Sundays, and
holidays.

8.2 Grlevance Hearlng Steps
A grievance shall be processed as follows,

A. A grievance shall be reduced to writing and subrmitted in person to the employee's supervisor, The supervisor
will have up to seven (7) working days, from the date that the grlevance was first officlally submitted, ta
schedule a Step 1 hearing and discuss with the employee and the Steward, If requested, the basis for the
grievance. The supervisor shall then respond in writing within seven (7) working days to the status of the
grievance. 1f the grievance is not resolved, the grievance shalt be taken to Step 2 provided It Is done within
five (5) working days from the date that the employee officially receives the supervisor's written decision.

B. The Steward shall then present the grlevance to the General Manager and/or designee. The General A
Manager will have up to five {5} working days, from the date of the Steward’s presentation, to schedule a Step
2 hearing. The General Manager will meet with the Steward and the employee, if requested, and then
respond In wrlting within seven (7) working days of such meeting. A copy of this response shall be provided
to the Steward and the Local Union Offlce. if this solution Is not sallsfactory, the process shall move lo Step
3, provided it Is done within five (5) working days from the dale the written statement is received by the Union.

C. The Local Union shalf then present the grievance to the Director of Human Resources and/or designee, The
Director of Human Resources will have up to seven (7) working days, from the date of the Local Union's
presehtation, to schedule a Step 3 heating. The Directar of Human Resources or designee will meat with the
Union and then respond in writing within seven (7) working days of such meeting. if the grievance is not
satisfactorily resolved, eithar party may notify the ather within five (5) working days from receipt of the wiitten
statement of their desire {o arbilrate.

ARTICLE 9
ARBITRATION

9.1,  Time Limits
Any grlevance relative to the Interpretation or application of this Agreement, which cannot be adjusted by concliiation
hetween the parties, may be referred by either party hereto, within five (5) working days to the Wisconsin Employment

Relations Commission for the appolntment of a panel of five (5) arblirators from its staff,

9.2 Authority of the Arbitrator

A The arbitrator shall conduct hearings and receive testimony relating to the grievance and shall submit findings
and declsion. The decision of the arbitrator shall be final and binding on the employee, the Employer and the
Union,

B. it is understood that the arbitrator shall not have the authority to change, alter or modify any of the terms or

provisions of this Agreement.
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9.3 Distribution of Costs

A, The expense of the arbitrator, and the WERC filing fee, shall be divided equally between the parties to this
Agreament.
B. The grievant and up to one authorized representative as deflned in Article 4.2 shall suffer no loss of pay for

working hours spent at the arbifration heating.

ARTICLE 10
AL.COHOL AN DRUG USE

10.1  Poilcy

The parties agres to comply with all State and Federal laws and regulations relating to the use of alcohol and other
drugs. The Clty of Appleton Drig and Alcohol Free Workplace Policy shali be binding on both partles. The City
agrees to notify the Union of any proposed changes to said policy and to negotiate any mandatory subjects of
bargalning which may be contalned in the changes, except that any changes required in order to meet the
requirements of any Stale or Federal law or regulation may be made by the Employer, with or without prior notice. in
cases where notice of the proposed change is not required, the City shall provide nolice of the completed change to
the Union within thirty (30) days of the change.

10.2  Discipline

A, Refusal of an employee to participate In any legal testing procedure for alcohol or drug Intoxlcation shall
constitute a presumptlon of intoxication and shall constitute the basis of discharge without the receipt of a
prior warning letter,

B. if test results demonstrate the presence of any breath alcohol concentration, the employee shall be subject to
discipline without receipt of a prior warning letter based on the following schedule,

1. Concentratlon equal to or above .04 of alcohol in 210 liters of breath -- discharge.
2. Any concentration equal to or above 02 grams but less than .04 grams of alcohol in 210 liters of breath -
- suspension without pay for the balance of the work day plus one day.

C. in addition to the above, any employee who has a breath alcohol concentration of less than.04 in 210 liters of
breath shall be required, as a condition of continued employment, to submit to an assessment under the
Employee Asslstance Program and to comply fully with any recommendations made under that program.

L. Any employee who has been suspended pursuant to the above and who subsequently has a positive breath
alcohol test shall be subject to immediate discharge. A breath alcohol level of less than .02 grams in 210
liters of breath shalt be considered a negative test,

E. If test results are positive for confrolled substances, the employee shali be subject to discharge without
receipt of a prior warning letter.

F. Al FTA drug and alcohol festing will be conducted in accordance with 40CFR part 40 as amended. The
parties agree that the results of an FTA approved testing process adminlstered by a certifled technician shall
be presumed accurate, cannot be challenged and are not subject to the grievance procedure,

10.3  Leave of Absence - Prior to Testing
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A. An emplayee shall be permitted to take a leave of absence for the purpose of undergoing treatment pursuant
to an approved program of alcoholism or drug use. The leave of absence must be requested prior to the
commission of any act subject to disciplinary action,

B. The Employer shall give betwesn thirty (30) and sixty (60) days prior written notice o an employee of the
Employer's intention to request a test for drug use during a DOT physical examination. The employee may,
within five (5) days of receipt of such wrltten notice, make written request for a leave of absence,

C. Such leaves of absence shall be granted on a one (1) time basis and shall be for a maximum of sixty (60}
days unless extended by mutual agreement. While on such leave, the employee shall not receive any of the
benefits provided by this Agreement or Supplements thereto except continued accrual of senicrity, nor does
this provision amend or alter the disciplinary provisions.

0. Employees requesting to return to work from a leave of absence for drug or alcohol use shall be subject to the
Return-To-Duty/Follow-Up Testing provision outlined in the City of Appleton Drug and Alcohol Free
Workplace Policy before returning to work, Failure to take the tests or to meet the standards of the testing
procedure shall be cause for discharge without a prior warhing letter.

ARTICLE 11
ACCIDENTS

111 Accident Reports
Accldent reports must be made out the day of occurrence, if possible to do so.
11.2  Accident Review Committee

A, An Accident Review Commiitee shall be maintained that consists of two (2) drivers elecled for staggered
twenity-four (24) month terms {effective January 1, of even and odd years}, two (2) management personnel,
and a neutral Individual with expetience in motor vehicle safety. Committee members or their substitute will
be paid for meetings in accordance with Article 16.7A.

If a drivar member of the Accident Review Committes has an accident fo be raviewed, a stibstitute member
will be appointed for that meeting. The substitute will genierally be a former Committes imember.

If an employes who has an accident being reviewed is working during the time that the review meeting is
hald, that employee, upon request, will be relieved from their shift while theit accident is belng reviewed and
will not suffer any loss of pay to attend said meeting.

B. The Accident Review Committee shall determine if accldents wete preventable or non-preventable,

1, A preventable accident shall be defined as any occurrence involving a Valley Transit vehicle in which the
employee falled to do everything they could have done to prevent the accirrence through reasonable
dafensive driving practlces,

2, ‘The National Safety Councli publication "A Guide to Determine Accident Preventability” shall be used in
determining whether accidents were proventable or non-preventable.

C. The following types of occurrences will be considered Incidents and will not be subject to review by the
Accident Raview Commiltee, '

1. Collision Incident — Any collision occurrence caused by an act of nature (wind, water, hall, ice, snow) or
by an abject coming Into contact with the bus that is beyond the reasonable control of the employee to
avold,

Examples: Tree limb falls on bus; caught in a hail storm; snowball thrown at bus; rock thrown up;

10
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bali rolls Inlo street; bird flles into side of bus.
2. Passenger Fall Incidents —

a. Any fail that occurs when the bus is parked and stationary.
b. Any fall that ocours completely outside the bus.
c. If a passenger falls while the bus is making a routine stop.

A supervisor will document all passenger falls on the Supeivisor's Incident Form, If the stop was not
routine, the fall will continue to be handled through the Accldent Review Committee.

When an employee has accumulated three (3) passenger falls from routine stops in the preceding 365
days, the fourth such fali will be submitted to the Accident Review Committee, If tho fall is determined to
have been a preventable accident, discipline will be based on that accident, not the prior incidents, and
will follow normal progressive disciplinary procedures.

All other types of occurrences will he treated as accidents,

Minor accidents with fixed oblects, (i.e., mirror dings, bumper touches or scuffs, etc.), where serlous public
safaty Issues are not compromised, will not be reviewed by the Accldent Review Commiitee. Instead they will
be listad as a minor preventable accident resulting In discipline by means of a written oral waining. After
three (3) accidents of this lype within a three hundred sixty-five {365) day period, retraining will be conducted
at the employee’s regular howurly rate of pay with no loss of pay or suspension incurred. These accldents wil
hot be subject to discipline under Section 11.3 Disciptine of this Article in the Labor Agreement. (Note;
Normally, writlen oral warnings do not remaln in effect for three hundred sixty-five (365) days; see Article 7.1-
B. However, In this particular situation, on a non-precedent setting basls, all written oral warnings
documenting minor accidents as presented above will remain in effect for three hundred sixty-five (365) days
from the date of the occurrence of a minor accident. These written oral warnings wil be used exclusively as a
tool or means to frack the number of minor accidents a particular employee has in a three hundred sixty-five
(365) day period. In addiiion, this specific written oral warning will not be used in any way for the purpose of
further progressive discipline in the future, they merely cease lo exist after the expiration of the
aforementioned iime limitation.) '

If an employee has four {4) such minar accidents within a three hundred sixty-five (365) day pariod, the fourlh
minor accident and all subsequent minor accidents over four (4) in a threa hundred sixty-five (365) day period
will be subject to the normal actions of the Accident Review Committee’s guldelines for preventability and
possible disciplinary action,

The Union Steward will recelve a legible capy of alf wrltten oral warnings pertaining to employees involved in
minor accidents. The written oral warning will accurately detail the circumstances surrounding the chalrman’'s
dacision. 1t will disclose the date of the minor accident and the number of current minor accidents that are
active, If any.

The Accldent Review Commiittee, if agreed upon unanimously, can determine if any accidentfincident or minor
accidents shall be raviewed at all.

The determination of preventable or non-preventable by the Accident Review Committee shall not be subject
to the grievance procedure.

Discipline
Employees who are involved in a preventable accident may be subject to discipline.

The Employer shall have the option of retraining an employee in lieu of all or part of a suspension without pay
for Involvement In & preventable accident under the followlng conditions,

11
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1. Anormal schedule of progressive discipline that would have reasonably led to a suspension must be
followed before the retraining option may be invoked. The disciplinary exception noted in Article 7.1-A, 4
will siill apply if appropriate.

2. The retralning shall have the same weight and effect as the equivalent suspension would have had In any

future progressive discipline.

The hours spant in retraining will be considered equal to the same number of suspension hours,

4. Unloss different hours are mutually agreed upon, the retraining must be scheduled to coincide with the
employee's normal shift for that day.

&

C. A stand-by diiver who is suspended as a result of a preventable accident shall have thelr guarantee reduced
by eight {8) hours for each day of the suspension administered,

ARTICLE 12
SAFETY EQUIPMENT

12.1  Furnishing of Equipment

A, The Employer shall furnish all required safety equipment or protective clothing, except as herelnafter
modified, The safety equipment or protective clothing furnished by the Emplayer shall he used only in the
course of an employee’s work.

B. Any employee who refuses or repeatedly falls to use the safely equipment furnished ar required by the
Employer shall be subjesct to disciplinary action.

12.2  Maximum Employer Contribution

A. Any employee who Is required by the Employer to wear safety glasses, shall, if the employee does hot raquire
catrective lenses, be pravided with non-prescription safety glasses by the Employer. if such employea
requires corrective lenses, the Employer shall contribute $25.00 toward the glasses and If the employes
requires bifocal lenses, the Employer shall contribute $35.00 toward the glasses.

B. Any employee wheo is required by the Employer to wear safety shoes shall recelve an annual allowance of
fifty-five dollars ($65) towards safety shoes. The annual aliowance will be paid on the first paycheck in April
each year,

ARTICLE 13
LATES AND MISS-OUTS

13.1 Lates

A"late" is defined as anytime an employee fails te punch in by the scheduled start of their shift but reparts for work
within two (2) hours after the scheduled statting time. The manner in which the employee is required to report for
work and the discipline levied for a late will vary depending on the length of shift or piece of work involved.

A, Repoiting for Work

1. For a shift or piece of work that is three (3) hours or more in duration, the employee must punch in within
two (2) hours of the scheduled start or the smployee will be considered a miss-out,

2. For a shift or plecs of work that Is less than three {3) hours in duratlon, the employee must either punch in
or telophone the office at 832-5555 within twao (2) hours of the scheduled start or the employee will be
considerad a miss-out.

B. Discipiine,
12
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13.2

C,

1, A shift ar plece of work three (3) hours or mare duration.

a. An employee who punches in no more than five (5) minutes after the scheduled start ime will be
charged with a “ate” but will be permitted to work the entire shlft or piece of work,

b. An employee who punches in at Jeast six (8) minutes but less than two {2} hours after the scheduled
start of the shift or piece of work will be charged with a “late", docked two {2) hours pay and will
complete the remainder of the shift or piece of work.

2. A shift or piece of work fess than three (3) hours in duration.

a. An employee who punches In no more than five (5) minutes after the scheduled starl time will be
charged with a "late" but wlll be permilted to work the entire shift or piece of wark,

b, Anemployes who punches in or telephones at least six {6) minutes but less than two (2} hours after
the scheduled start of shift or plece of work will be charged with & “late”, will not work and will lose
pay for the entire shift or piece of work,

A supsrvisor, at their disaretion, may allow an employee who |s late 6 go to work.
Miss-ouits

Definition.

A “miss-out” is defined as follows,

1. Any time that an employee fails to punch in within two (2) hours of the scheduled start of the shift or plece
of work of three (3) hours or more ih duration.

2. Any time that an employee fails to either punch in or fo telephone the office at 832-5555 within two (2)
hours of the scheduled start of a shift or plece of work that is less than three (3) hours in duration.

Discipline.

1, 1f an employee misses-out, the employee shall not work the shift or piece of work that they missed-out oh
and will not recelve any pay for it. The employee may fill In on their owh or other runs in an emergency.

If an employee misses-out on the first part of a work day that has two separate report times, the
amployee will be eligible to work starting with the second report time but will be subject to a second miss-
out for that day. If there are not separate report times, the employee will not be eligible 1o work that day,
except in an emergency, but will only be subject to one miss-out for that day.

2. In addition to not working their scheduled shift, an employee that misses-out may alsa be subject to
suspension without pay depending on the number of miss-outs that smployee has experienced during the
previous twelve (12) months. Those suspensions will be imposed In accordance wilh the following
scheduls and served at the direction of the General Manager:

NUMBER OF MISS-OUTS

IN A 12 MONTH PERIOD DAYS OF SUSPENSION
1 0
2 1
3 1
4 1

3, If an employee accumulates five (5) miss-outs or any combination of seven (7) lates and/or miss-outs In a
twelve (12) month period, the employae will automatically be discharged.

4, A stand-by driver who is suspended for miss-outs in accordance with Paragraph 2 above shall have their
guarantee reduced by elght (8) hours for each day of suspenston administered.

Exceptions for Lates and Miss-outs

13
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1.

Exceplions to the above late andfor miss-out policies will be granted if It is determined that one of the
following applies.

a. The employee was late because they were using Valley Transit buses (excludes conlracted sarvices)

to get to work. The employee must have the driver of the bus that they are on notify the office via the
two-way radio that they are on board and headed to the garage. When the employee punches in,
they must complete and submit a payroll adjustment form giving a shert explanation as to why there
was a late report time punched. The emplayee wili not be docked for any time lost and will be
allowed to go to work.

The employee was late or missed aut due to an unfareseeable occurrence, which is caused by nature
and not by human negligence. The employee must notify the office at 832-5555 within two {2) hours
after thelr scheduled report time. The employee was late or missed out because they were involved
in an accident on the way to work. The employes must notify the office, (832-5565), within two (2)
hours after thelr scheduled report time. In addition, the employee must obtain a copy of the police
report as soon as possible and turn it Into the office. If the employee is able to work, they will be
allowed to punch in as soon as possible and finish their shift. When the office obtains a copy of the
police report, the late or miss-out wili be removed. If the employee is unable to work, they will have
the late or miss-out removed and be allowed to use vacation, PTO, and/or fleating haoliday for all
scheduled tima lost after a copy of the police repoit has been provided fo the office.

The employee was late or missed out because they rendered emergency care, In good faith, at the
scene of any accident on the way to wark, i.e., Wisconsin's Good Samaritan Law — 895.48. The
employee must notify the office, (832-5555), within two (2) hours after their scheduled report time, [n
addition, the employee must obtain a copy of the police report as soon as possible and tun it into the
office. If the employee Is able to work, they will be allowed to punch in as soon as possible and finish
thelr shift, When the office obtains a copy of the police report, the late or miss-out will be removed, i
the employee Is unable ta work, they will have the late or miss-out removed anct ba allowed to use
vacation, PTO andfor floating holiday for all scheduled time lost after a copy of the police report has
heen providad to the office,

in such situations the employee must call Dispatch (832-5555) as soon as possible and indicate whether
or not and when they can get to work.

If the employee is able to get to work, they will be docked the time not worked or two (2) hours, whichever
is greater, and then be allowed to complete their shift,

The employee will not be charged with a late or a miss-out under the above exceptions and any hours not
worked will be recordad as “other non-chargeable” an the employee’s attendance record.

ARTICLE 14
MISCELLANEOUS GENERAL PROVISIONS

14.1 Physical Examinations

The Employer shall pay the cost of any physical examination including Federal Medical Physical Exams, which it
requires of any employee. The Employer shall not be responsible for the cost of any medical follow-up exams with
personal physiclans as a result of any employer required exam.

14.2  Letters of Reference

The Employer agrees to furnish upon request a letter of reference to the respective employee at the time of

termination.

14.3  Reimbursement of Job-related Schooling

14
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The Employer shalt pay for any job-related schaoling, which Il requires of employees. Employees who successfully
complete other job-refated continuing education courses shall be reimbursed for one-half (1/2; the cost of tuition and
books subject to avallable funds. The City's relmbursement for each class will be based oh the UW System rates.
Participation in such courses must be approved, in advance, by the Deparlment Head and the Diractor of Human
Resources. Successful completion shall mean a passing grade if the course or program is graded on a pass/fall basis
or a grade of "G" or better If lelter grades are issued. An employee must remain employed in good standing for a
period of two years after the completion of such course, if an employee exits emplayment prior to this time frame thay
will be required to relmburse the Employet.

14.4 Inctement Weather

During periods of inclement weather, the Mayor and/or designee may deem it approptiate for safely reasons to direct
non-essentlal personnel not to report for work or to send such employees hame.

Employees who are sent home will be pald in accordance with the Labor Agreement. Employees who are directed
not to report shall not be paid, unless they choose to use pre-earned compensatory, vacation, PTO or floating hollday
time.

14.5  Commercial Drivers License (CDL)

Valley Translt agrees to pay the difference between the renewal cost of a regular driver's license and the renewal cost
of the CDL for all employees required fo hold a CDL.,

15
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PART B
EMPLOYEE COMPENSATION AND BENEFITS

ARTIGLE 15
HOURS OF WORK

151  Work Day

The work day is defined as a twenty-four (24} hour period beginning at 12:01 AM.
15.2  Work Week

The work week begins at 12:01 AM Sunday.

153  Drivers

The normal work week for fuli-time drivers will be forty (40) hours,

15.4 Maintenance/Qffice Employees

A The work week for full-time maintenance and office clerical persannel will be forty (40) hours based on five (5)
days of elght (8) hours each scheduled from Monday to Saturday, unless ctherwise mutually agreed upon.

B. When mutually agreed upon by the Employer and the employee, full-time maintenance and office clerical
employeas may work a forty (40) hour week that consists of some scheduie other than the five (5} eight (8)
hour days. In such circumstances, the wark days must still be scheduled from Monday to Saturday, but no
restrictions shall apply to starling or ending times,

155  Part-time Employees

The work week for part-time employees will be scheduled according to the needs of the transit system.

15.6 Hours of Work

Changes to the schedule may be made by mutual agreement between the Department Head and a majority of the
affected employees. The Union shall determine if a majority agrees to the change and will so notify the Employer.

ARTICLE 16
COMPENSATION

16.1  Pay Period

All hourly pald employees shall be paid bl-weekly, every other Thursday. If a holiday falls on a day, Monday through
Thursday, payday shall be on Friday. Each pay period ends at midnight the Saturday preceding payday. All
employees shall be required to particlpate in direct deposit.

16.2  Joh Classifications and Hourly Rates

A, Job classifications and compensation are set forth in Exhibit "A”, attached herelo, and made a patt of this
Agreemaent.

16
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6.4

16.5

16.6

When employees work on a job calling for a lesser rate of pay than the job In which they were classified, they
shall continue to receive thelr classified rate,

Minimum Guarantee

An employee who reports for work as scheduled and remains avallable for work shall receive two (2) hours
pay or pay for actual hours worked, whichever is greater. The use of employees to perform work in their
classification for the entire two (2) hour guarantes perlod will not be subject to challenge under the grievance
procedure,

Employees called back for emergency work after leaving the premises shall receive two (2) hours pay at thelr
regular rate or pay for actual hours worked, whichever is greater,

Employeas who are requestad to continue work after punching out but before leaving the premises shali
receive two (2) hours pay at their regular rate or pay for actual hours worked, whichever is greater, providad
that thirty (30) or more minutes have elapsed since punching out. If less than thirty (30) minutes have
elapsed, such employees shall be considered to have worked through this period and shall be paid
accordingly but shall not be eligible for the above two (2) hour minimum.

QOvertime

One and one-half (1 %) times the base pay shall be paid for all hours worked in excess of forly (40} hours per
weel( for drivers, maintenance and office clerical employees.

Time off on pald leave, except sick leave, shall be considered as hours worked for ovestime purposes.
Two {2) times the base pay shall be pald for al hours worked on Sunday.

Clerlcal employses shall have the option of taking payment for overtime worked in cash or in time off, subject
to the following conditions.

1. The maximum allowable accurnulation of compensatory time will be twenly-four (24) hows.

2. Compensatory time must be used within sixty (60) days of accrual or it will be paid out at the rate in
effect at the time of acorual.

3. Compensatory time can be taken in petiods of full days or less but the scheduling will be subject to
the following restrictions.

a. 1t must be scheduled by mutual agreement between the employee and the Employer.

b. It can be used only during those periods of time when another clerical employes s regularly
scheduled to work or when it ls agreed to by all clerical employees that the overtime created
by the shift vacancy can be worked by a part-time clerical employee.

4, If compensatory time Is used in place of sick leave when that employes is sick, such usage shall be
weighted as if it were sick leave when computing, following Valley Transit's Altendance Policy, an
employae’s overall attendance for the Allendance Incentive Pay program and the Annuat Attendance
Fvaluatiorn.

Attendance Incentive Pay

Full-time employees who have one {1} day and one (1) or fewer ocourrences of chargeable absence In a
calendar year according to Valley Transit's Attendance Pollcy shall receive a lump sum payment of one
hundred twenty doliars ($120). Full-time employees who have more than one (1) day but not more than
twenty-four (24) hours and three (3) or fewer occurrences in a calendar year shall receive a jump sum
payment of sixty dollars ($60).

17
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Part-time employees who have one day (1) and one (1) or fewer ocourrences of Ghargeable absence in a
calendar year according to Valley Transit's Attendance Palicy shall recelve a lump sum payment of seventy
dollars ($70). Part-time employees who have more than ane (1) day but not more than fifteen (15) hours and
three (3) or fower occurrences in a calendar year shall receive a jump sum payment of thirty-five dollars ($35).

Such payment shall be made on the second payday of the subsequent year.

Valley Transit agress that it will make no unilateral changes n its Attendance Policy that wouid affect the
qualifying criteria for receiving attendance incenhtive pay described above.

Payment for Affendance at Meetings

All employses who are required to attend mandatory meetings, shall be paid. Employer does not deem
attendance at Accident Review Committee or grievance hearlngs as mandatory.

Shop Committee members who attend meetings relating to Valley Transit's Employee Manual or contract
negotiations shall be pald for every other meeiing. Shop Committee members will suffer no loss of wages for
attendance at meetings held during working hours,

The Steward or his designee shall be paid for alf meetings relating to disciplinary matters, grlevances, or
investigating public complaints of all represented employees when requested by the Employer.

The Employer shall attempt, where possible, to reasonably accommodate the employee's personal schedule
when paid or unpaid meetings are held outside normal working hours,

ARTICLE 17
ELIGIBILITY FOR BENEFITS

Part-time Employees

Except as modified elsewhera in this Agreement, part-time employees as defined below shall not receive any fringe
penefits of this Agreement. Part-ime employees are defined as those employees who are regularly scheduled to
work less than thirty (30) hours per week.

17.2

A.

Temporary Full-time Employees

Part-time employees who fill temporary full-time vacancies shall recelve the appropriate full-time wage rate
upon fitling the vacanay, but no other benefits afforded to full-time employees unless they fill that vacancy for
more than sixty (60) consecutive calendar days.

In the event an employee fills & temporary vacancy for more than sixty (60) conseculive days, that employee
shall recelve benefils as follows.

1. Six hours of sick leave per month of service in the full-time position. The employee shall accumulate
sick leave during the sixty (60) day period but shall not be eligible to use sick leave until after that
period, If the employee has sick leave accumulated at the time they return to the part-time position,
they shall bo eligible to use sick lsave In that position. This provision shall not apply to employees
hired after January 1, 2021.

2. Holiday pay for holidays that fall after the sixty (60) day period while the employee is still in the full-
time position and, in addition, a pro-rata portion of the six floating holidays, based on time worked in
the full-time position,

3, Employer payment of group insurance premiums, if the employee slects to take such coverage.

4, Hours worked in the full-ime position will be utillzed In determining the employee’s vacation
antitlement for the following year.

18
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5, Sick leavae cannat be usad unfll all Paid Time Off (PTO) days have been exhausted unless otharwise
qualified under the Family Medical Leave Act.

C. An employee who successiully completes the sixty (80) day petlod will be considered as having satisfiad the
probationaty perlod for full-time employment in that classification In the future.

D. Employees who have once met the sixty (60) day temporary vacancy minimum in a given classlficatlon wili be
eligible for the above desaribed benefits from the first day on any subsequent occaslons that they fill a
lemporary full-time vacancy in that same classification,

ARTICLE 18
HOLIDAYS

18.1  Legal Holidays

Al regular full-time employees shalt accrue eight (8) hours pay at their regular straight time hourly rate for the
following holidays Irrespective of the day of the week on which they fall: New Yeat's Day; Memoaorial Day;
Independence Day; Labor Day; Thanksglving Day; and Chtistmas Day. Thesa holidays will be celebrated on the
following dates:

2024 2025 2026
New Year's Day January 1 January 1 January 1
Memorial Day May 27 May 26 May 25
Independence Day July 4 July 4 July 4
Labaor Day September 2 September 1 September 7
Thanksgiving Day November 28 Novamber 27 Novembear 26
Christmas Day December 25 December 25 Dacember 256

Banefits under this article are effective on the 61% calendar day of employment.

418.2  Holiday Pay

A, Any employees required to work on any of the aforementioned paid holidays shail receive two (2) times their
base pay for all hours worked In addition to the hollday pay.

B. If a holiday as defined in Arlicle 18.1 falls during an employee's vacation, the employee shall be given the
option of receiving an additional eight (8) hours pay In that pay period or of recelving an additional day off to
be scheduled subject to management approval. The additional pay Is not to be considered as hours worked
for overtime purposes.

C. if a holiday as defined in Article 18.1 falls on an employee’s regularly scheduled day off, the employes shall
receive an additional eight (8) hours pay In that pay perlod. The additional pay s not to be considered as
hours worked for overtime purposes.

b. In order thal employees be eligible for holiday pay, they must work their entire regularly scheduled work day
immedlately preceding and following the holiday. Exceptions wili be granted for employees who are on pald
leave, who are off as a result of an approved schedule change, or who are serving a waiting perfod under
Article 21.5.

18.3  Floating Holidays

A, in addition to the above legal holidays, all regular full-time employees shall receive forly-aight (48) hours at
thelr designated regular stralght time hourly rate each calendar year to be designated as paid holidays. For
all holidays, lega! or floaling, the employee shall be paid for actual hours off duty.
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18.4

Floating holiday hours must be taken in the calendar year they are eamed or they will be forfelted except that
employees may be pald in cash for unused fioating holiday balances of up to twenty-four {24) hours remaining
al the end of the calendar year payable on the paycheck that includes December 31. Such payment is not to
be considered as hours warked for overtime purposes,

Proration of Floating Holidays for New, Terminating, and Laid Off Employees

Floating holiday hours shall be prorated In the first year that an employee becomes eligible for holidays and in the
year an employee terminatas for any reasan, or s laid off, on the following basis:

Termination or Floating Holiday Hours
Eligibility Date Layoff Date for That Year
During 18 quarter During 4% quarter 48
Dxaring 2rd quarter During 3" quaiter 36
During 3% quatter Durng 2 quarter 24
During 4% quarter Puring 18 quarter 12

The Employer is authorized to make the appropriate adjustments to the final paycheck of any employee who
terminates employiment or is lald off and has utilized more floating holiday hours than they are entitled to under the
above schedule,

18.5

A,

Selection of Floating Holldays

For employees who elect to combine their available floaling holiday hours o take a full week off, seniority
shall determine the order of selectlon as specified In Article 20.3-8,3.

All other floating holidays shall be selected on a first come, first served basis with proper notice. Unless this
requiremant Is specifically waived by the Employer, however, the office must be notified in writing by the
employae no later than five (5) calendar days in advance of the requested holiday for maintenance and office
employeas and two (2) calendar days in advance for drivers. Emplaoyees who are on vacation or long-tetm
disability and are physleally unable to report to the garage will be allowed to select floating holidays by calling
on the racorded line (832-5555). :
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ARTICLE 19
PAID TIME OFF (PTQ)

191 Paid Time Off (PTO):

Fuli-time employees hired prior to January 1, 2021 shall receive three (3) PTO days January 1 of each year to be
used as pald time off, Full-time employees hired after January 1, 2021 shall receive slx (6} days January 1 of each
vear to be used as paid time off, Any PTO days not used as of Dacember 31 wlll be forfelted except that employees
may have unused PTO balances of up to twenty-four (24) hours remaining af the end of the calendar year payable to
their Post Employment Health Plan (PEHP) or Health Savings Account (HSA). Such payment s not to be considered
as hours worked for overtime purposes. An employae choosing to have unused PTO pald to the PEHP of HSA shall
complete and submit the appropriate departrmental form prior to year end.

19.2 PTO Requests

Any request made for PTO days shalt folfow the normal procedure for the type of leave being requested. (e.g.
vacatlon, floating holidays and sick leave must follow the normal guldelines used for requesting that type of benefit)

19.3  PTO Pro-Ration

For employees hired prior to January 1, 2021, PTO days shall be pro-rated in the year of
hireftermination/resignationfretirement as foilows:

Hired Leaving
January-April 2 0
May-August 1 1
September-Decembet 0 2

For employee hired after January 1, 2021, PTO days shall be pro-rated In the year of
hirefterminationfresignation/retirement as follows: !

Hired Leaving
January-February 5 0
March-April 4 1
May-June 3 2
July-August 2 3
September-October 1 4
November-December 0 5

Employees who use mote PTO than they are entitled to in the year they leave employment shall owe the City the time
back, unless the employee leaves employment as a result of a physician cettifiod disability.

19.4  Mechanics & Communication Techniclans

For Mechanics and Communication Technictans, PTO days shall be charged in a minimum of two (2} hour increments
and for Driver's a full shift pursuant to Article 36.3 Paid Leave,

ARTICLE 20
VACATIONS

20.1  Vacation Entitlement

A. Full-time Employees.
21
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1. Employees shall racelve vacation each year according to the following entltlement
schedule:
AT LEAST BUT LESS THAN VACATION
1 year of service 2 yoars 1 week
2 years of service 6 ysars 2 weeks
6 years of service B8 years 2 weeks plus 2 days
8 years of service 12 years 3 weeks
12 vears of service 20 years 4 weeks
20 yaars of service 26 years 5 weeks
26 years of service 27 years 5 weeks plus 1 day
27 years of seivice 28 years 5 waeks plus 2 days
28 years of service 28 years 5 weels plus 3 days
28 years of service 30 yeats 5 weeks plus 4 days
Over 30 years of satvice 6 weoks
2. Vacation entittement shall be determined on a calendar year basls, subject {o the following
conditions.

a. Employees will be eligible for thelr first paid vacation as of the first anniversary of their date of

hire, After qualifying for their first vacation, employees will be eligible for future vacations as of

January 1 of each calendar year,
If an employee qualifies for an additional week or day(s} of vacation later in that calendar year, such
employea shall receive the additional vacation as of January 1 of that calendar year. In the event that
employee uses this additional vacation prior to their anniversary date and then exits employment they will be
required to reimburse the employer for the additional day(s)/week.One half of an employee’s vacation must
be taken In periods of full weeks, except that for employees with an odd number of weeks, the calculation of
ohe half shail be rounded down to the hext lowar number of full weeks. Such selection must be made during
the full week bidding period.

Redquired
Examplas: Vagation Entitlement Selection
1 weak ¢
2 weeks 1
3 waeoks 1
4 weaeks 2
5 woeks 2
6 weeks 3
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20.2

20.3

B.

Vacation Pay

All regular full-time employaes shall receive forly (40) hours pay at thelr regular straight time rate for each
week of vacation takan. Vacation petiods of less than a fuli wesk shall be charged on the basls of scheduled
hours off,

Vagcation must be taken in the calendar year it Is earmned or it will be forfelted, excapt that up to forly {40) hours
of untised vacation may be paid to the Post Employment Health Plan (PEHP) or Health Savings Account
(HSA). Such payment is not to be considered as hours worked for overlime purposes. An employee choosing
to have unused vacation paid to the PEHP or HSA shall complete and submit the appropriate departmental
form prior to year-end.

Employees who resign thelr employment with proper notice shall be eligible for a lump sum payout of their
vacatlon balance. For purposes of this provision, proper notice shall be defined as two (2) weeks.

Paid Leave Bidding
Bidding Petiods.

1. Maintenance and Office Employees.
Vacations for each calendar yoear will be bid by senlority beginning November 1 preceding the year
vacations are to run. Each employee wili have forty-eight (48) hours to select their vacation.

2. Drivers.

a. The bidding of full weeks of vacation for the months of January through April will be open to al drivers
during the first full week of the preceding November. All such bids received will be processed in
seniority order and posted to the master vacation schedule as soon as possible, but no later than one
week after the conclusion of the bidding. Once the full week bidding for January through April has
been completed and posted, the selection of indlvidual days for those months will be opened up on a
first come, first served basis.

b. The bidding of full weeks of vacation for the balance of the calendar year will be dane by seniority
baginning the first full week of January, Drivers will be grouped by senlorily in blocks of four (4) and
each group wiil have seventy-two (72) hours to select thelr vacation. A calendar will be posted
showing each group and the date their bid is due. If any request has to be denied, the driver invelved
wilt have an additional twenty-four (24) hours to select an allernate week.

¢. The use of a group bidding procedure shall apply only to vacation bidding and shall not Impact oh the
bidding of tuns.

Vacation Bidding Procedures — Waeks

1, Ta bld vacation time the employee must correctly and completely fill out the proper request form, punch it
in the time clock, and must personally turn it in to the office. Exceptions to this procedure will be granted
for smplayees whe are on authorized leave. Under these conditions, the employees may leave thelr
completed form with the Steward or office or may call in their request on the recorded line (832-5555).

2. Any employae who does not bid their vacation by10:00 a.m. on the designated day will lose their turn and
be passed up. The employee may re-enter the bidding later, but only from the point to which the bidding
has then progressed as determined by the last employee 1o have actually turned in a time-punched
request. For the purpose of defining within seventy-two (72) hours, vacation bidding may be done
Monday through Friday, excepting legal holidays, from 5:00 a.m. to 11:00 p.m.

Once a driver has submitted a request their turn Is over and they cannot submit additional requests later
in the bidding.
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If the previous group's bids were due at noon on Friday, the next group will have untii noon on
Wednesday to bid.

Also included on the calendar will be a deslgnated one (1) week period between the end of the full week
hidding and prior to the start of individual day bidding during which all employees may submit requests to
do any of the following:

a. Cancel previously bid weeks of vacation {in accordance with Article 20.3-F).
b. Bid additional full weeks of vacation.
G, Select additional full weeks of time off by combining avallable floating hol:day hours.

All such requests received duting the designated week will be processed by senlority within the order
of priority assighad to each type of request above.

Selection of vacation by seniorify shall apply only to full weeks of vacation and such bid vacation shall
have preference over floating holiday and PTO requests. If an employee does not select all of their
vacation during this original bidding perlod, the employee will not be permitted at a later date to bump a
loss senior employee wha has already selected vacation.

Paid Leave Bidding — Days

Maintenance & Office Employeas

a. Employees, in senlority order within thelr division, will have twenty-four (24) hours to select up to iwo
(2) individual days of vacation, PTO or floating holiday. A calendar will be posted identifylng the day
thelr requests are due. All requests must be submitted by 10:00 a.m. on the designated day. To
assist In accelerating the process, each employae may list up to five (5} selections in priority order on
thelr request form. [f two (2) of the selections cannot be accommodated, the employee will have an
additionat twenty-four (24) hours to make alternate selections, Any employee who does not make a
selection within the allotted twenty-four (24} hours will lose their turn and be passed up. The
employee may re-enter the bidding later, but only from the point to which the selection has then
progressed as determined by the last employee lo have actually turned in a time-punched request.
For the purpose of defining within twenty-four (24) hours, selection may be done Monday through
Friday {except legal holidays) from 5:00 a.m. to 11:00 p.m,

If the previous employee makes his selection on Friday, the employee will have until the same time
on Monday to make their selection. To select vacation time, the employes must correctly and
complstely fill out the proper request form, punch It In the time clock, and must personally turn itin to
the office. Exceptlons to this procedure will be granted for employees who are on authorized leave.
Under these conditlons, the employees may leave their complated form with the Steward or Dispatch
or may call in thelr request on the recorded line (832-5565).

This pracess will continue for two full rotations of the entire senlority list. There will be one additlonal
posting for the remaining available days. Employees may submit any remaining requests that they
have by the dale on the posting. Requests will be approved on a rotating seniority basis. One
approved request at a time. The remaining vacancies will be opaned on a first come, first served
hasis.

In the event that previously bid vacation days are cancelled in accordance with Article 20.3-F, ample
notification will be given to all affected etmployees of the renewed availability of these days. There will
be an informational posting. Employess requesting those dates will complete and submit a Time Off
Request by date on the posting. Requests will be approved on a rotating seniority basis, one
requested day at a time.
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b. Once the spegified perlod for bidding Individuat days Is over, properly completed vacation requests
may be submitted either personally by the employee or by someone else.

2. Drivers

Onoe the full week bldding has been completed including the week designated for cancellation and combining
of vacation PTO and floating holiday time, no additional cancellations will be accepted until the individual day
bidding is complete. Drivers will be grouped in blocks of flve (5) and wili have twenty-four (24) hours to select
up to two (2) Individual days of vacation, PTO o floating holiday. A calendar will be posted identifying the
groups and the day thelr requests are due. Allrequests must be submitted by 10:00 a.m. on the designatad
day. To asslistin accelerating the process, each driver will list up to five (5) selections in priciily order on their
request form. if two (2) of the selections cannot be accommodated, the driver will have an additional twenty-
four (24) hours to make alternate selectlons.

Any driver who does not make a selection within the allolted twenty-four (24) hours will lose their turn and be
passed up. The driver may re-enter the bidding later, but only from the point to which the selection has then
progressad as determined by the last employse to have actually turned In a time-punched request. For the
purpose of defining within twenty-four (24) hours, selection may be dohe Monday through Friday {excepting
legal holidays) from 5:00 a.m. to 11:00 p.m,

If the previous driver makes their selection on Friday, the next group of drivers will have untit the same time
on Monday to make their selection. To select vacation time, the driver must correctly and completely fill out
the propet request form, punch it in the time clock, and must personally turn It In to the office. Exceptions to
this procedure will be granted for drivers who are on authorized leave. Under these conditions, the
employees may leave thelr completed form with the Steward or Dispatch or may call in thelr request on the
recorded line {832-5555).

This pracess will be followed for four (4) full rotations of the entire seniority list. The remaining available
vacancies will be posted and selected by seniotity ohe at a time on a rotational basfs.

In the event that previously bid vacation days are cancelled in accordance with Article 20.3-F, ample
notification will be given to all affected employees of the renewed availability of these days. There will be an
informational posting. Employees requesting those days will complete and submit a Time Off Request by
date on the posting. Requests will be approved on a rotating seniorlty basis, one requested day at a time,

Vacation hot scheduled at the time of the original bid, including vacation periods of less than one week, will be
scheduled by mutual agreement between the Employer and the emplayee. Unless this requirement is
spacifically waived by the Employer, however, the office must be notified in wrlting by the emplayee no later
than five (5) calendar days In advance of the requested starting date of the vacatlon for maintenance and
office employees and two (2) calendar days in advance for drivers,

Once a request has been approved, an employee may not cancel a day or week of vacation if that day or
week hag been bid full by the maximum numbar of employeos allowed off in their Division. Any employes
requesting to cancel all or part of a required full week of vacation must submit a request to schedule an
afternate full week at that time. {See Atticle 20.1-C) If the alternate full week cannot be granted, the entire
request will be denied. Exceptlons wilt be granted, however, when individual days must be gancelled
hecause of overbooking of ime or when, as a resull of run/shift blds or permanent schedule changes,
previously bid days now fall on the employee's scheduled day off.

The calendar week during which December 31 falis shall be available for bidding of full weeks of vacation in

that year, unless December 31 is a Sunday. Vacation days used during that week shail be charged to the
year int which they fall.
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211

21.2

21.3

Paid Leave Scheduling

No more than cne (1) mahtenance employee and one (1) clerical employee wili be granted paid leave on the
same day unless more are approved by management. The maximum number of drivers allowed off will be
determined by the following guidelines unless more are approved by management.

1. Seven (7) drivers will be allowed off on Saturdays during the summer bid period with the exception of Mile
of Music and the Flag Day Parade.
2. Five (5) drivers will be allowed off at all other times inciuding Mile of Music and the Flag Day Parade.

The Employer reserves the right to adjust the vacation schedule In order to maintain setvice.

Employees may elect to utllize vacation ime to compensate for regularly scheduled work day hours that are
lost due to lagal holidays or to school not being In session.

When an employee is on a full week of vacation or holiday they count as a vacancy each day regardless of
actual work schadule.

ARTICLE 21
SICK LEAVE

Sick Leave Accrual

All regular full-time employees hired prior to January 1, 2021 shall accumulate sick leave with pay of six (6}
hours far each month of service, Sick lsave shall accumulate but not to exceed nine hundred sixty (860)
hotirs, Employees hired after January 1, 2021 shall not be eligible for sick leave,

Benefits under this article are effective on the 61% calendar day of employment.
Eligible Uses

Employees may use sick ieave In case of their persanal iliness or off-duty injury or illness or injury of
members of the employee's immediate family fiving in the employee’s residence when the employee's
presencs is required, within the following guidelines.

1. When reporting off sick, the amployee will call personally and either tell the offlce or leave a message on
the recording machine (832-5555) explaining the nature of the iliness.

2. The employee will keep their supetvisor informed of their condition as stated on the physicians report or
as requested by the Employer.

3. The employee will permit the Employer to have made such medical examination or nursing visit as it
deems dasirable.

4. An employee sick more than three (3) consecutive days must present a doctor's note upon return to work.

Ineligible Uses

Sick leave may not be used for absences resulting from injuries received while employed for money by another
employer. This provislon shall not apply to Family Medical Leave Act (FMLA) qualifying absences.

Sick leave cannot be usad untlf ali Paid Time Off (PTO) days have been exhausted unless otherwise qualified under
the Family Medical Leave Act.

26



oo~ ON =

21.4

21.5

21.6

Employee Responsibilities

If an employes is sick or otherwise unable to come to work, they must call In at least sixty (60) minutes prior
to the schaduled start of the shift or be subject to the "late” policy defined in Article 13.

It s expected that employees will maintain reasonable health standards and will not permit minor
indispositions or iinesses to keep them away from work. :

Unexplalned absences, excessive absenteeism, or making false report of Injury or lllness may he causes for
dlsciplinary actlon,

Walting Pertied

Employees may be subject to a waiting period before they become eligible for paid sick leave. The waiting
period will be based upon the number of occurrences of paid sick leave usage in accordance with the
following schedule except that multiple absences resulting from the same Family Medical Leave occurrence
will be treated as only one sick ocourrence per calendar year. An occurrence s defined as one continuous,
uninterrupted absence due to the reasons outlined in Article 21.2. Subsequent absences for the same illness
or injury which occur when seven (7) calendar days or ess have elapsed between the absences shall be
consldered to be the same occurrence, but only if the employee provides medical documentation that the
absences were due to the same illness ar injury, immediately upon their return to work.

1, First two (2) occurrences in six {6) months-- no waiting period.

2. Next two {2) occurrences in a calendar year — one {1} day waiting period for each occurrense.

3. Next two (2) oceurrences In a calendar year — two (2) day waiting period for each occurrence.

4, All subsequent occurrences In a calendar year — three (8) day walting period for each oceuirence.
Slck Pay

Siek lzave used shall be charged on the basis of scheduled hours off,

21.7

A,

Payouf Upon Retirement ot Death

At the time of their retirement and if they gualify for an annuity under the Wisconsin Retirement Fund,
employees shall receive payment for thelr unused sick leave up to a maximum of seven hundred twenty (720)
hours. Such employees shall receive this payment In cash, Such payment shall be subject to the tetms of
Article 28,

In the event of the death of an employee, said employee’s beneficiary as designated under the Wisconsin
Retlrement Fund shall be paid in cash for sald employee’s unused accumulated sick leave up to a maximum
of seven hundred twenty (720) hotirs.

ARTICLE 22
WORKER’S COMPENSATION BENEFITS

Employees recelving Worket's Compensation Benefits as a resuit of an oh-tha-job injury or accident shall recelve
benefits based on state warker's compensation laws, except that there shall be no cap on the weekly temporary total
disability ({TTD) payments.
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ARTICLE 23
FUNERAL LEAVE

A, In the case of death In the Immediate family of a regular full-time employee (hon-dependent chiidren,
grandchildren, parents or legal guardian, sister or brother, mother-in-law, father-in-law, or any other relative
fiving in the employes's residence at the time of death), the employee will be paid for the scheduled time lost
from the date of death but not to exceed three (3) scheduled work days at the employee’s reguiar stralght
time hourly rate, but not to exceed twenty-four (24) hours.

8, In the case of the death of the employee’s spouse or dependent child, the employae will be paid for
scheduled time lost from the date of death but not to exceed five (5) consacutive scheduled work days at the
omployes's regular straight fime rate, but not to exceed forly (40) hours.

C. In the case of the death of the employee's brother-in-law, slster-in-law, son-In-law, daughter-in-law,
grandparents, aunt, uncle or spouse's grandparents (other than those living in the employee’s residence at
the time of death), or in the event the employes is a pallbearer for a relative not listed herein, the employee
will be pald for scheduled time lost for the day of the funeral, provided the employee attends the funeral, at
the employee’s regular straight time rate,

D. No funeral leave will be paid to any employes while on authorized leave, Employees are not eligible {o use
the benefits under this article until their shdy-first (61%%) calendar day of employment.

ARTICLE 24
MILITARY LEAVE

The Employer shall be governed by the Uniformed Services Employment and Reemployment Rights Act (USERRA),
as amended, as it applies {o the employees covered hereunder, The Employer agiees to make up the difference
hetween an employee's regular waakly earnings of forty (40) hours at the employee’s straight time rate and the
employee’s military compensation for summer tralning for a period not In excess of two (2) weeks per calendar year.
To recelve such leave, the employee must file a copy of their order with the Human Resources Directotfor designee
prior to the leave beginning. In order to receive full pay the employee is required to, upon receipt of mifitary pay
submit the full military pay fo the City payroll office. Employees, at their option, may request an unpaid leave of
absence or may use paid time off for military leave and thereby retain the military pay.

ARTICLE 25
JURY/WITNESS DUTY

A, Non-probationary regular full-time employees will receive full pay for any time lost while serving on jury duty
or if subpoenaed on witness duty, The employee shall Immediately notify the Employer upon receipt of a jury
sumimons or subpoena, In order to recsive full pay the employee is required to, upon receipt of jury or
witness pay, submit their jury or withess pay to the City payroil offlce. The City payrall office will cash their
check, retain the portion of the check representing per diem payments, and give the employee the mileage
and meal reimbursement portions of the check. Employees, af their option, may request an unpaid feave of
ahsence or may use vacation, PTO, or floating holiday for a day of jury ot witness duty and thereby retain the
jury pay as well as full pay for the full day(s).

B. Witness Duty pay shall not apply to those clreumstances where an employse is subpoenaed as a withess by
thelt own attorney or where the employes [s the plaintiff or a named defendant in the case. In order for an
employee to be eligible for wilthess duty pay, the reason for being the witness must be related to their
employment with the City of Appleton.
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27.2

27.3

27.4

ARTICLE 26
LEAVE OF ABSENCE

Any employaes who wish to absent themselves from thelr employment shall make application for such leave
of absence as follows.

1, Submlt a wrilten request at least forty-elght (48) hours prior to the leave,
. For aleave nol to exceed three (3) consecutive days, the request shall be made to the General Manager.
3. For aleave in excess of three (3) consecutive days, the request shall be made to the Director of Human
Resources through the General Manager.

A leave of ahsence shall be granted to any employee who has been delegated to peiform a service for the
Union, provided, however, it does not Impalr the operating efficlency of the respective employee's Division.

After any three (3) consecutive days of an unapproved ahsence, the Employer may declare a position vacant,
Leave of absence shall be without pay.

No leave of absence shall be granted an employee until such employee has made suitable arrangements with
the General Manager for the continued payment of such employee's group insurance premium for the period
of the leave of absence. :

Failure to comply with the provisions of this Article shall result in the complete loss of seniority rights of the
employes involved sublject to the provisions of Paragraph “C" above. An employes'’s inabllity to work becauses

of proven sickness or injury shali not result in the loss of seniority rights.

ARTICLE 27
HEALTH INSURANCE BENEFITS

Medlcal Plan

Employees shall pay the same contribution as non-represented empioyees on plans offered by the City to
non-represented employeaes.

Dental Plan

Provided the employer offers a Dental Plan, employees shall pay the same contrlbution as non-represented
employees on plans offered by the City to non-represented employees.

Part-time Employee Coverage

Part-lime employees who work 30 or more hours and hold a benedlted position shall be permitted to
participate in the group insurance program at their own expense.

Retiree Coverage
Any retiting employee who qualifies for an annuity under the Wisconsin Retirement Fund, shall be offered a
group Heaith insurance plan but not necessarily the same plan as active employees caverage exclusive of

Dental, at their own expense, until they ate eligible for Medicars, provided that they exercise this option
before or on thelr last day of work,
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ARTICLE 28
POST EMPLOYMENT HEALTH PLAN

The City of Appleton agrees to participate in the Post Employment Heaith Plan for Gollectively Bargained Public
Employees. The Employer agrees to conkribute to the Plan on behalf of employees represented by Teamster Union
Local #662.

For the term of this agreement, the Employer shall contribute for each eligible full-time employee the amount of 10
per month. in addition, upon retirement, the percent, as established by November 1 of the eligible employees
accumulated pald leave balance that would have otherwise been pald to the eliglble employes, had the Employer not
participated in the Plan, shall be contributed to the Plan.

Employees hired prior to 174711 shall receive any accumulated sick leave above the 90 days to a maximum of 30
additional days pald to the PEHP,

In addition, the bargaining group each year may select what percent of efiglble accumulated paid leave balance will be
contributed to the plan.

The percent contribution for retiress will be established annually by the group and will be used for the subseguent
year. This elected percont contribution must be submitted to the Human Resource Direclorfor designee In wiiting
prior to November 1 of each year.

ARTICLE 29
LIFE INSURANCE BENEFITS

The Employer shall provide $20,000 life insurance (A.D.D.} for all regular full-time employees.

ARTICLE 30
PENSION BENEFITS
A. Employess agree to pay half of all actuarially required contributions for funding benefits under the refirement
system,
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1.

2,

10,

11.

PART C
SPECIAL PROVISIONS -~ DRIVERS

ARTICLE 31
SCHEDULE CGHANGES

Four types of schedute changes are allowed as listed below:

Bid changes — are in effect for an entire bid period — are voided in a rebid (not in a reshuffle) — must be
submitted within the speclfied period prior to the start of the bid,

Pattner’s rights — a driver is allowed to take their partner's open shift on a daily or weekly basis, The most
senior primary pariner has first choice; however, weekly partner's rights take precedence over dally partner's
rights. The partner requesting dally partner's rights must already be scheduled to work that day.

Switches - a switch is a schedule change hetween two or more drivers that lasts a maximum of one week.
Giveaways - driver may request to give a work day or shift away without receiving off-setling hours in return,

Up to six {6) requests per calendar year will be granted, Avallable part time or stand-hy drivers will fitl the
giveaway work.

. Genaral restrictions

Schedule change requests are subject to management approval,

Schedule changes will not be granted if they direclly or indirectly result in overtime, "inversing" ot additional
report times.

Schedule change requests must be submitted by 10:00 AM. the day before the request (Friday for Monday).
Standhys may request a later schedule change by speaking to a supervisor and fllling out a request form.

A driver who is scheduled off on vacation, PTO, holiday or any other pre-known absence cannot be a party lo
a daily or weskly schedule change.

Daily partnei’s rights niust result in the driver working the same number of hours they were originafly
scheduled. If thls Is not possible, an operatar may waive up to one (1) hour per day to a maximum of two (2)
hours por wesk. A driver may Use vacation, PTO or floating hollday time to supplement any lost hours,

An aporoved schedule change cannot normally be undene or medlified onee it has been approved,

Management shall not be held responsible for any errors that ocour in the dispatehing of schedule changes,
nor shall the administration of the glveaway policy be subject to the grievance procedure.

Drivers who are party to a schedule change ar a giveaway assignment are responsibie for checking their worlk
assignment.

Only full shifts may be given away — previous schedule changes may be given away.

Giveaway requests must be time punched and submitted no earlier than two weeks and no later than 10:00
AM. the day before (Frl. for Mon.) the desired giveaway, Requests will he considered in the order they are
time punched,

Any hours that a stand-by driver would have normally been assigned during the period of thelr glveaway will
be subtracted from their guarantes.
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12. Giveaways will be assigned to stand-by drivers In bid rotation order, with preference given Monday through

32.1

32.2

323

32.4

Thursday to any part-lime drivers (stand-by or bid) who have sighad the overtime board by 10:00 AM. the
previous day (Fri. for Moh) and designated "G". (NOTE: These hours will count toward the guaraniee and will
allow managemaent to assign more than the 32 maximum up to 40 hours),

ARTICLE 32
RUN BIDDING PROCEDURES

Posting and Effective Dates

Run bids wili be posted no later than December 1, May 1, and August 1, and will take effect on the first
Monday of January, the Monday after the school year ends and the Monday before the scheol year begins,

if major changes are to be inciuded in the run bid to be posted, the Employer will meet with the Shop
Committee prior to the posting. I there are only minar changes or no changes in the run bid to be posted, the
Employer will provide the Shop Committee with coples of the bid in advance of the posting and will meet with
the Comimittes upon request.

Order of Bidding/Time Limits

Runs will be bid by seniority, Any driver who doas not bid within twenty-four (24) hours of their turn will lose
their turn and be passed up. The employee may re-enter the bidding later, but only from the point to which
the bidding has then progressed as determined by the last driver to have actually signed the bld shest,

For the purpose of defining within twenty-four (24) hours, bidding may be done Maonday through Friday from
5:00 AM o 19:00 PM. If the previous dilver bids on Friday, the next bidder will have until the same time on
Monday to complete his bid.

The placement on the bid list of employees who return from a medical leave In the middie of a bid period and
the determination of whether there will be a resulting rebid will be decided on a case-by-case basis.

Method of Bidding
Bids will be accepted by telephone from drivers provided the call is made on the recorded line (832-5555),

Drivers must Jeave with office personnel and the Unlon Steward, a list of bids, flrst, second and third choice
bids, before going on scheduled leave,

Rebidding

When a vacancy ocours that creates a schedule opening, the parties agree to discuss whether a reshuffle might be
utilized instead of the rebid process. If agreement cannot be reached about a reshuffls, then the parties agree to
follow the praceadure outlined helow.

A

if a regular vacancy oceurs more than forty-five (45) days before the effective date of the next bld, that run
and all other runs from the vacancy down on the senlority list will be rebld. Permanent bid changes affacting
any opan run will be removed. Rebidding begins with the next most senior employee following the vacancy.
Bid choices include any open run,
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32.5

If a regular vacancy ocours forty-five (45) days or less before the effective date of the next bid, one (1) of the
two (2) options listed below will be followed. Any permanent schedule changes affecting a particular run wil
be removed only as that run becomes avallable.

a. If sufficient time is available to justify doing so, employees will be asked in senlority order, from the
vacancy down, if they wish to iake the open bid. The employea who is promoted o fill the vacancy will be
assigned to ffil the bid that remains.

b, | the conditions of a particular case make it impractical to perform the administrative reshuffle, the partner
of the driver who crealed the regular vacancy will be offered partner’s rights, as defined below, for the
remainder of the bid, When a driver takes paitner’s rights In thls case [t wili be considered a permanent
schedule change, thus allowing them to make other schedule changes as desired. The employes who is
promoted to fill the vacancy will be assigned the bid that remains,

Partnet's Rights: Parthers are drivers who operate the same run. If a partner is going to be scheduled off
(vacation, PTO, fioating holiday, sick leave, etc.) and it is known by 10:00 a.m. of the previous day (10:00
a.m. Friday for Salurday, Sunday, and Monday) the dally patiner has flrst cholce to the work schedule of the
open run, however, weekly partner’s rights take precedence over daily partner's rights. When two or more
neople work a run, the most senior partner shall have the first choice to the open work, The partner
requesting daily partner's rights must already be scheduled to work that day,

Right to Assign Unbid Runs

The Employer reserves the right to assign all runs not bid to available drivers.

334

33.2

ARTICLE 33
STAND-BY DRIVERS

Duties

Stand-by drivers will operata regutarly established runs on days when regular drivers are off duty and all
assignments other than regular runs.

As patt of their regular duties, a stand-hy driver may be required to start and move buses and to perform pre-
trip inspections whila waiting for other drivers to report,

Hours and Days of Work

All stand-by drivers must be available for work six (6) days each week until they accumulate their weekly
maximum, except as provided for in Articles 33,4-C and 33.4-D. Stand-by drivers will not be scheduled more
than fourteen (14) hours on any given day and will have a minimum of 7.5 hours off between the and of an
evening shift and the start of a morning shiff. Stand-bys may, however, choose to waive this provision by
signing the overtime board and entering the code "E” for available all day Monday-Friday and code "C” for
avallable all day on Saturday. Any hours worked by waiving the fourteen (14) hour provision will not count
toward the employee's weekly maximum.

Al Stand-by blds shall have a weekly guarantee as set out In Article 33.5.
Effect of Absences on Hours of Wotk.

1. if a stand-by misses oul or |s otherwise unavallable for work due to reasons other than disciplinary
suspension, Hiness, or injury, the stand-by will lose their guarantes for that week, will have the hours they
ware scheduled to work that shift deducted from thelr weekly maximum, and will recelve pay only for
actua) hours worked that week.
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33.3

33.4

2. If a stand-by is unavailable for work due to a disclplinary suspension, the stand-by will lose thelr
guarantee for that week, will have eight (8) hours for each day of suspension deducted from their weekly
maximum, and whl receive pay only for actual hours worked that week.

If a stand-hy is "late” for a work assignment the stand-by will have whatever hours are docked subtracted from
their weekly guarantes and maximum weekly hours but will nat lose their guaraniee for the week,

Hours spent in training by stand-by drivers that do not overlap the shift that they normally would have been
assigned for that day will not count toward either their weekly guarantee or their maximum weekly hours,

Availability

Stand-by drivers must be available at thelr primary phone during the AM availabliity period. At times other
than the AM availability petiod, the employer will call the stand-bys primary phone number once and then
will call their cell phone, Stand-bys have up to 20 minutes to call Valley Transit after being called on their
cell phone or be subject to Article 13 Lates and Miss-outs,

During all other regular hours of operation, a stand-by driver Is required to report for duly if they are personally
notified to do so or they will be considered a miss-out.

Order of Asslgnment

The highest stand-by driver, as determined by bid position, will be first out each week. If this driver gets five (5} hours
or more of work on Monday, but no other stand-by driver does, the next highest driver will be first out on Tuesday, and
sa on. (First out does not refer to chronological order, but rather to the maximum number of work hours available that

day.)

A, A shift is a piece of work whose length is determined each bid on the bld sheet. Drivers working two or more
full shifts will be paid for each shift per the bid. Order of bid posiiion will be full-time stand-bys then part-time
stand-bys.

B. Each Thursday when boards are made for Friday, the employse responsible for scheduling will review the
status of all stand-bys and determine which, if any, stand-bys have not reached their minimum guarantee.
The normal rotation of stand-bys will be suspended at that point and those drivers who have not reached their
guarantee will be first out on Friday and Saturday, if necessary, in order by bid position. The normal rotation
will resume ohce all stand-bys have been scheduled to meet their guarantee.

C. When a stand-by has, less than two (2) hours remaining to reach their maximum, they will be considered
finished for the week,

D. Any stand-by will work the number of hours necessary to bring themselves to their maximum hours. If a
stand-by is “late” for a work assignment it will not affect their order of rotation for any other assighment that
might become availabla,

33.5 Miscellaheous Stand-by Provisions

Full-Time Stand-hys

Weekly maximum hours Greater than 32 less than or agual to 40

Waeekly guaranteed hours 32

Hours of Work 5:25 a.m. — 10:55 p.m. Monday through Saturday

Day Off Nohe

Effect of Sick Absence on Hours of Work A full-tlme stand-by who Is unavailable for work due to
{iiness or Injury, may use PTO or sick leave per the
agreement PTO and Sick leave hours used will count
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toward their guarantee and maximum hours for the week. I
PTO or sick leave hours are no! used, their guarantee shall
be reduced hy the number of hours the employes is off,
howsver, such absence shall have no impact on the
maximum number of hours the employes may work that
waek.

Time off for Medical Appolntiments

Full-ime stand-hys may request time off for madical
appoiniments for therselves or members of thelr
immediate family living in thelr resldence under the
foliowing guidelines;

1. Tum in "raquest for Scheduled Time Off' with an
axplanation as soon as possible after the
appolntnent s mads.

2. Time off will be altowed betweean the hours of 8:58
a.m. and 1:55p.m. Minimum request is two (2)
hours, Replacemant driver will be scheduled a
minimum of two {2} howrs unless coming off or
going onto another run.

3. Any available sick leave will be used for hours that
stand-by would have been scheduled to drive
during the time off. I a stand-hy driver has no sick
leave avallable, they can subslitute available
vacation or holiday pay.

4, | a stand-by driver would have been schedulsd to
work during the time requasted for madlcal leave,
thalr guarantee will be reduced by the same
number of hours,

Drivers returning to work from approvad medical
leave are subject to Article 13 of the labor
agreement,

8. Time off for madical appoiniments under this
policy will be consldered a "nen-chargeable”
absence.

All requesls are subjsct to approval on a case-by-case
basis, Management reserves the right to imit the number
“of fimes this provislon may be used.

&,

Effect of dally vacation or personal holiday on Hours of
Work

Full-ime stand-by drivers will be charged howrs for vacation
or floating holiday basad on the number of hours they
would have been scheduled,

Legal Holidays Will be charged for and pald for the six (6) legal holidays
listed in Artlcle 18,1
Haoliday hours will count toward guarantee hours and
waekly maximum,

Avaliability Full-time stand-hy drivars must be available during the

following availability perlads:

5:00 a.m. to 7:30 a.m, and 12:30 p.m. to 3:30 p.m. Monday
through Friday and 7:00a.m. to 9:30 a.m. and 12:30 p.m, to
3:30 p.m. on Saturday

33.6 Pari-time Drivers

A. Part-time drivers wlli be assigned to work schedules based on the needs of the organization and the
availabllity of the part-time driver. The number of part-time drivers hired and the hours availabiiity will be

determined solely by management,
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B. Part-time drivers will ba aliowed to voluntarily sign for additional hours and will be given available hours
based an seniority.

C. Patt-time drivers will not be inversed outside of the hours/days of thelr availability.

D, Part-time drivers will be pald for actual hours worked and shall be eligible for overtime as outlined in Atticle
16.5 A. No guarantoe of hours will be provided to part-time drivers.

E. Part-time drivers will be paid in accordance with Exhibit A

ARTICLE 34
DISTRIBUTION OF OVERTIME

341  Senlority

Except as modified elsewhare In this Agreement, work outside the regular hours of work shall be offered to the senior
avallable employees in that classification of the unit.

34.2  Order of Dlstribution

The order of the distribution of such work shall be determined as follows,

A Voluntary Distribution.

1.

2,

Ovaertime will be handled on a veluntary basis whenever possible however, the provisions of this article
shall not apply to pieces of worl of less than one (1) hour in duration.
The Employer will provide the opportunity to volunteer for overtime work by posting overtime availability
sheets. it is the responsihility of each driver to notify the Employer of the driver's avaiiability by signing
the overtime availability sheet no later than 10:00 a.m. the day bafare such work bacomes available.
(10:00 a.m. Friday for Monday work.) In the following clrcumstancss, a driver wili also be allowed fo
telephone the Office (832-5555) ta have their name added or deletad from the overtime availabiiity sheet,

a. If the driver Is not scheduled to work that day.

b. If an on-duty A.M. driver is not scheduled or is unable to return to the garage by the 10:00 am,

signing deadline.

All extra work not covered by stand-by drivers will be assigned on the basis of seniority tc those who have
signed for work that day, provided that the driver must be available for at least two (2) howrs or the
duration of the work, if less than two (2) hours. Drivers will be asslgned a shift and pleces of shifts which
rasult in the most avallable hours going to the most senior driver, Drivers will not be assigned more than
one full shift until all available drivers have been assigned a shift. Coverage and trippers are considered
piaces of work, not shifts for this purpose. Drivers working two or more full shifts will be paid for each shift
par the hid.
Any driver who signs the availability sheet and is asslgned extra work or overtime at the time the daily
boards are compieted will be obligated to work that run or be subject to the miss-out provisions. ifa
driver Is callad about overtime work after the daily boards are completed they will have the opilon of
accepting or daclining the offared work.

B. Involuntary Distribution.

1.
2

Overtime may be assigned by the Employer on an inverse seniorily basis.

Drivers who do not sign the availablfily sheet will, however, be assigned extra work or ovettime only when
the list of available drivers becomes exhausted, In that event, extra work will be assigned first to anyene
who missad-out that day and then to the least senior driver who is not already scheduled to work.
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C. Eligibility for Overtime Work.

1, A driver who has bid a full week of vacation, PTO or fioating holiday hours is inellgible for overtime work
for that entire calendar week,

2. A driver who is on vacation, PTO or floating holiday for an entire day’s work shift(s} is ineligible for any
overtime work during the calendar day(s) they are off.

3. A driver who is on vacation, PTO or floating holiday for a shift of a mulli-shift day Is ineligible to work
overtime durlng that shift, (NOTE: Drivers should indicate on the “Request for Time Off” form whether
they are requiesting off for the entire day or a single shift, If specific shifts are not indicated, it will be
assumed the Individual wants the enfire day off. Dilvers on all day vacation, PTO o floating hollday are
ineliglbie for overtime and inversa, Drlvers on vacation, PTO or floating holiday for a single shift of a
multiple shift day are eligible for overtime and can be inversed outside of their vacation perlod.)

34.3  Errors In Distribution

Management will take all reasonahble steps to Insure that overtime Is distributed properly. The Employer, however,
assumes no financial liabliity for errors in overtime assignments which result from employee instigated schedule
changes after the final bid is posted.

ARTICLE 35
DISPATCHING PROCEDURES

45.1  Filling of Daily Vacancies

A Daily vacancies will be assigned in the following order provided the driver Is available for at least two (2)
hours or the duration of the work,

Stand-by Drivers by rotation,
Qvertime by seniatily,
Volunteers by senlority.
Miss-outs by inverse senlorlty,
Inverse saniority.
a. First with drivers that are working that cay.
h, If none, then with any driver on a schedulad day off,

Il .

Drivers whao sign or volunteer for extra work on a scheduled day off shall be considered on a
scheduled day off outslde the hours thay signed to work.

Stand-by drivers shall be considered to be on a scheduled day off when their hours are
completed for the week. A stand-by driver who is scheduled to work on a day in which they reach
thelr maximum hours shall not be considered to be on a scheduled day off that day.

¢. Drivers who are oh pald leave will not be subject to being Inversed.

35.2  Overtime Restrictions

A The following restrictions shall apply to the filling of all overtime work regardless of the status of the driver
involved (i.e. stand-by, overtime, volunteer, miss-out or Inverse seniorily). For the purpose of this procedure,
the term "most senlor availahle driver” is defined to mean that driver who would be first out at that particular
time according to the above described order of assignment,

1. Ifthe overtime available connects directly to (in front of or behind) a shift or other plece of work and does
not result in a fragment of work less than two (2) hows in length, the overtime will be filled as stated
above,
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2. I the oveitime avallable connacts directly to {in front of or behind) a shift or cther plece of work and if
given to the most senior available driver would result In a fragment of work less than two (2) hours in
length, the overtime will be fiflad as follows.

a. The overtime will be glven to most senior available driver and the fragmented balance left {if it
connhacts diractly to a shift or other piece of work) will be filled by the next most senior available
driver.

b. If a fragment of work left does not connact directly to a shift or other piece of work, the overtime
avaitable will be given to the naxt most senior available driver.

3. If the overtime work available has a report time before the most senior driver (in the order stated above) is
available, then the next most senior avallable driver will fill the run until the more senlor driver is avallable,
but for not jass than one and one-half {1 1/2) hours driving time unless coming off a run.

4, Except for avartime assignments, which overlap the regular work schedule, a driver wiil not normatly be
pulled Involuntarily from their bid run to replace another driver, The switching of driver assignments for
overtime purpases may not, howsver, violate any provisions of Article 34 regarding the order of
distitbution of overtime.

ARTICLE 36
REPORTING FOR WORK

36.1 Driver Responsibilities

A.

B.

36.2

36.3

It Is understood that personal affairs and obligations will be conducted during non-working hours,

If a driver is sick or otherwlse unable to come to work, they must call in at least sixty (60) minutes prior to the
scheduled start of the shift or be subject to the “late” policy defined in Article 13.

Drivers balng called In will be glven a report time. Drivers must repott by the report time given or they will be
sublect fo the late/miss-out pollcy. Drivers not able to report with sixty (60) minutes or Jess notice will not be
subject to a latefmiss-out.

Drivers shall not be considerad to be "punched in” unless they are in proper uniform.

Drivers must report for work at the garage. An exception to this rule will be made any time there is a break of
one (1) hour or less actual driving time between reliefs, in which case the driver Is not required to report to the
garage for the break. Other exceptions wilf be allowed only in unusual circumstances with the approval of the
Employer.

Transportation

The Employer will provide transportation between the garage and the Appleton downtown area for those
drivers who are relieving or being relieved downtown, including those who are a parly to a schadule change,
This will be accomplished either through the use of a bus, at no charge to the employee, or by other means.
If drivers are required to use the bus for transportation, the Employer will provide transportation to and from
an appropriate bus stop near the garage.

The procedure to be utilized in reporling for and being relisved from out of town relief points shall be
determined by the Employer, in advance, for the entire bid period. This procedure could include providing
transportation, drivers voluntarily utilizing their own vehicles, or advancing the report time by fifteen (15)
minutes to enable the relieving employees to ride the bus, Whatever procedure is established shall be on a
non-precedential basis.

Pald Leave

All paid leave is to be taken on the basis of a full shift off, except for the foilowing:
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1. Unused odd balances of vacation, PTO and/or floating holiday hours tolaling twenty-four (24) hours or
less that remaln at the end of a calendar year;
2. An lliness or emergency that cceurs during a driver's shiff,

ARTICLE 37
PREMIUM PAY

Employees will be paid for all extensions of their regular schedute due to breakdowns, storms, or other
circumstances beyond their control (excluding workers compensation).

Drivers shall recelve an additional one-half (1/2) hours pay for being scheduled to drive twelve (12) or more
hours without any intervening time. Employee initiated schedule changes and/or drivers working two or more
shifts are exempt from this provision, however, driver's working two or more shifts will be pald for each shift
per the bid.

Employses will be paid for making out accident reports, provided that such pay shall be limited to not more
than one-half {1/2) hour after the employee has finished thelr job assignments for the day.

ARTICLE 38
UNIFORMS

The Employer shall provide the Initial uniform and replace non-serviceable uniform items for all drivers based
on "D below. The cost of maintenance of the uniform shall he borne by the employes. The Employer
reserves the tight to set standards for and regulate items of uniform clothing fo include but net to be limited to:
golor; style; fabric; materlal; brand; and specifications. The Employer further reserves the tight to determine
the serviceability of any uniform item,

Drivers shall wear full uniform, as defined by the Employer, at all times when on duty.

Uniforms may be worn only during the course of work and for trave! directly to and from the place of
employment.

The unlforms for drivers which are referred to in "A." above consist of the following allocation:

Full-time and Stand-by:

1 jacket

4 panis

10 shirts {any siyle combination)

2 fleace

1 pr. shoes Black, leather, from an approved vendar (maximum $55)

Parttime:

1 jacket

3 pants

5 shirts (any style combinalion)

2 fleace

1 pair of shoes Black, leather, from an approved vendor (maximurn $55)
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ARTICLE 39
CONDITION OF EQUIPMENT

The Employer shall not require employees to take out on the street any vehicle that is not in safe operating
condition. The final authority on whether & vehicle is safe to operate shall rest with the Translt Maintenance
Supervisor or with a senior mechanic on duty if no other supervisors are on duty.

Any mechanical problem on a hus, known to the driver, must be reported immediately if a safety hazard is

involved, Otherwise, alf problems should be reported in writing at the end of the driver’s shift in accordance
with establishad procedures.
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PART D
SPECIAL PROVISIONS —
MAINTENANCE and OFFICE EMPLOYEES

ARTICLE 40
WORK SCHEDULES

40.1 Establishment of Work Schedules

The Employer shall have the right to establish the schedules and to determine the classifications required to work
each schedule,

40.2 Breaks

A. All maintenance and offlce clerical employees working elght (8) hours or more In a day shall receive two (2)
fifteen (15) minute paid breaks during the day. Such employeas who work lass than eight (8) howrs per day
shall receive one (1) fifleen (15) minute paid break.

B. The work schedules will be set to provide lunch breaks for those employees who request them. The lunch
breaks will be a minimum of thirty (30) minutes or a maximum of sixty (60) minutes to be talen as scheduled
by management.

40.3  Shift Adjustments

Requests for shift adjustments must be submitted In wilting with at least twenty-four (24) hours advance notlfication
unless this requirement is specifically waived by the Employer, Such adjustments may Include changes in the starting
and ending time or the scheduled lunch break for a shift, The Employer reéserves the righl to approve or deny all
requested shift adjustments,

40.4 Work at Home

If employeas are permittad to perform work at home, actual hours worked shall be treated the same as if the work was
performed at the Cily facility, but no call time or shift differential will apply. No such work shall be performed without
specific approval, in advance, by the Employer. The Employer reserves the right to inspect home wark sites by
appolntment for safety purposes and to establish reasonable methods of monitoring actual hours worked.

405 {non-henefited) PART-TIME UTILITY WORKER SCHEDULES

A. The Clty of Appleton and the Teamster Union agree to use a labor pool to fill the Part Time Utility Worker
schedules. The scheduling oplions will be based on management needs and employees availability.

B, Part Time Utility Workers will be assigned a varfed schadule between 3:00 p.m. — 12:00
a.m. The schedule will consider coverage neads and availability provided by the employse and may be any
amount of hours to a maximum average of 29.5 hours per waek.
Coverage neads genarally fall infa the time frame ilsted below:
Monday — Saturday 3:00 p.m. — 12:00 a.m,
Additional hours are needed for shelter cleaning and can be flexible during any hours of apsration.

Addltional hours will be available for snow removal and will be unpredictable, these hours will be offered on
a voluntary basis as fhey ocour,

41




ooe N R W

— el
- >

BN
[V 0]

AALDADEREARADRMLEWWWOWWOWWRWLRENNNNNNDDDDMNDDLD «& w2
OCONOMBPWN OO ~NOMBEARN 2O~ WN2OCOCRNOE

G.

Part Time Utility Workers will be allowed to voluntarily sign for additional Utility Worker hours beyond those agreed
upon and will be glven availabls hours based on senlority.

Part Time Utllity Workers will not ba Inversed outside of the hours/days they are initially assigned.

The number of Patt Time Utility Workers will be a management deciston,

No guarantee of hours will be provided,

The pay scale listed In the contract for Utility Worker will be used.
Part Time Workers will be paid for actual hours worked and overtime after 40 hours.

Adjustments to the hour definitions above may be created based on Management decision and candidate
availability,

ARTICLE A1
SHIFT BIDDING PROCEDURES

411 Posting and Effective Dates

Maintenance Employees

Work schedules shall be selected by senfority within the classification and will be posted no later than
December 1, May 1, and August 1, and take effect on the first Monday of January, the Monday after the
school year ends, and the Monday before the school year begins.

If major changes are to be made in the work schedule, the Employer will meet with the Shop Committee prior
to the posting. If there are only minor changes or no changes, the Employer will provide the Shop Gammittee
with coples of the schedule in advance of the posting and will meet with the Committee upon request.

Office Employees
Communication Techriclans will select a shift by senlority.

41,2  Order of Bidding/Time Limits

Malntenance Empiayees

Work shifts whi be bid by seniority within classification. Any employee who does not bid within twenty-four
(24) hours of thelr turn will lose their turn and be passed up. The employee may re-enter the bidding later, but
only from the point to which the bidding has then progressed as determined by {he last employse to have
actually signed the bid sheet.

For the purpose of defining within twenty-four (24) hours, bidding may be done Monday through Friday from
5:00 AM to 11:00 PM. If the previous employee bids on Friday, the next bidder will have unlil the same time
onh Monday to complete his bid. '

The placement on the bid list of employees who return from a medical leave in the middle of a bid period and
the determination of whether there will be a resulting rebid will be decided on a case-by-case basis,

41.3  Method of Bidding

Maintenance Employees
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41,4

41.5

Bids wilf be accepted by telephone from employeeé provided the call Is made on the recorded line (832-
5555,

Employses must leave with their supervisor or the office and the Unlon Steward, s list of first, second, and
third cholce bids before going on schedulad leave.

Rebidding

Maintenance Employses

if a regular vacancy accurs more than forly-five (45} days before the effective date of the next bid, any open
work shifts will be rebid from the vacancy downward on the senlorlty list for that job classlfication. Rebldding
will be done as follaws,

1. Rebidding begins with the next employee in the same job classification followlng the vacancy.
2. Rebidding choices are the following.

a. The same work shift the employse previously bid,

b. The open work shift created by the vacanoy.

¢. Any other unbid work shift,

If a regular vacancy oceurs forty-five (45) days or less hefore the effective date of the nexi bid, and there is
sufficient time avallable to justify doing se, employees will be asked in senlorlty order, from the vacancy down,
if they wish to take the open bid or stay where they are. The employee who is promoted to fill the regular
vacancy will be assigned to the bid that remains. This procedure will be handled administrativaly, in lieu of
formal rebidding. If this process is not followed bacause of the circumstances of a particular case, the
emplayee who is promoted shall be assigned to the open bid which was created by the regular vacancy.

Communication Technlciang
If a regular vacancy occurs, Communication Technicians will be asked in seniority arder if they wish lo take
the open shift.

Rlght to Assign Unbid Work Shifts

The Employer reserves the right to assign all work shifts not bid to available smployses.

42.1

42.2

ARTICLE 42
DISTRIBUTION OF OVERTIME

Seniority

Except as modified elsewhere in this Agreemenl, work ocutside the regular hours of work shall be offered to
the senlor available smployees in that classification of the unit.

The Employer reserves the right to determine the level of classlfication necessary to perform the available
overlime work. For overtime classification purposes, the Maintenance Division will be divided into two groups:
1) all levels of mechanlc classifications; and 2) utility, service and all other classifications, Overtime will be
distributed by seniority within each group or will be assigned by inverse seniority within each group. If there
are no employees within a group who are eligible to work overtime, it will then be offered to the other group
provided they mest the minimum qualifications necessary to petform the work.

Order of Distribution

The arder of the distribution of such work shall be determined as follows,
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Voluntary Distribution.

-

Ovartime will be handled on a voluntary hasls whenever possible.

The Employer will provide the opporiunity to volunteer for avertime work by posting overtime availability
sheets. Separate sheets will he provided for specific overlime that Is known in advance and for
unanticlpated overtime. [t is the responsibllity of each employee to notiy their supervisor of their
availability for either type of overtime work by signing the appropriate sheet no later than 10:00 a.m. the
day befare such work hecomes available (10:00 a.m. Friday for Monday work),

All extra work will be assigned on the basis of senlotity to those who have signed for work that day
provided, however, that the employee must be available for at least two (2} hours or the duration of the
work, if less than two (2) hours, Employees will be assigned a shift which results in the most available
hours going to the most senfor employee, Employees will not be assigned more than one (1) full shift
untl all avallable employees have been assigned a shifl.

Any employee who signs the availability sheet and is assigned extra work or overtime at the time the
following day's work assignments are completed will be obligated to work that shift. If an employee is
called about overtime work after the work assignments are completed they will have the option of
accepting of daclining the offered work.

Involuntary Distribution.

1.

3.

Overlime may be assigned by the Employer on an inverse seniority basis.

Part-time office and malntenance employees may be inversed.

Employees who do not sign the availability sheaet will, however, be assigned extra work or overtime only
when the list of available employees becomes exhaustad. In that event, extra work will be assigned ta
the ieast senior full-time or part-time employee who is not already scheduled to work.

Splitting of Overtime.

1.

2,

Single overtime shifts may also be split in the following sltuations.

a. The most senior peaple who have signed the overtime availability sheet agree to split the time
and the hourly split will not invoke any minimum pay provisions.

b. if no agreement on splitting can be reached the most senior person shalf have the cholce of
taking all or none of the avalilable overtime.

c. i, as a result of not being able to reach agreement on spiitting the avertime, and the most senior
person waives the overtime, the overtime will be passed to the next senior person(s) who have
sighed the avallabilily sheet,

The privilege of splitting overtime shall not supersede the Employer's right to determine the level of
classification necessary to petform the available overtime work.

Eliglblitty for Overtime Work.

1.

2,

3,

A malntenance or office employee who has bid a full week of vacation, PTO or floating haliday hours is
inaligible for ovartime work for that entire calendar week,

A maintenance or office employee who is on vacation, PTO or floating hollday for an entire day's work
shift(s) Is Ineligible for any overtime work during the calendar day(s) they are off.

A maintenance or office employee who is on vacation, PTO or floating holiday for part of a shift is
ineligible for any work during the time they are.on vacation or holiday.

If an employee is axcluded from bidding a particular shift in the shop or offlce based on their classification
qualifications, they will also be excluded from warking ovettime on that shitt.

Duration of Overtime Work
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If the overtime work is the result of an emergency call-In, the employsae wili work only as long as necessaty to handle
the emergency unless direcied otherwise by the Employer,

424  Errors In Distribution
Management will take all reasonable steps to insure that overtime Is distributed properly. The Employer, however,

assumes no financial liability for errors in overtime assignments which result from employee instigated schedule
changes after the final bid is posted.

ARTICLE 43
REPORTING FOR WORK

434 Maintenance and Office Employee Responsibilities

A itis understood that personal affairs and obligations wilf be conducted during non-working hours. Employees
may, with permission from their supervisor, use personal equipment for transit related purposes,

B. If the maintenance andlor offfce employee responsible for openling the facility or reporting first for work is sick
or otherwise unable to report to work, they must call their supervisar or designee at least sixty (60) minutes
prior to the schaduled start of their shift. All other maintenance or office employees should use the recorded
line to report off work and call at least sixly (60) minutes prior to the scheduled start of their shiit.

43.2  Paid Leave

Pald leave may be taken on the basis of elther a full or partial shift off. Except in the case of an illness or injury that

oceurs during an employee's shift, the Employer reserves the right to approve or deny all requests for a partial shift

off.

43.3  Late Reports

All employeas covered under this bargaining agreement shali be subject to Article 13-Lates and Miss-outs,

ARTICLE 44
UNIFORMS
A Coveralls or other appropriate clothing will be furnished for maintenance employees.
B. Shop clothing may be worn only during the course of work and for travel directly to and from the place of
amployment.
C. The Emplayer shali, at its sole discretion, provide uniforms to the office and maintenance employess. The

decision to provide uniforms fo such employees and the number of items to he provided are solely af the
discretion of the Employer. The current uniform aliocations for these other employee groups Include the

following:
Communigation Technicians Maintenance Employees
1 fleece 1 winter jacket
coverallsiwork pants and shirls
1 polo shirt
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Office personnel are not required to wear their uniforms fo work on a daily basls. They may wear any
appropriate office attire. They may, however, be required to wear thelr uniform when representing Valley
Transit in public or official business or when requested to do so by management.

ARTICLE 45
MECHANIC PROVISIONS

45.1 Mechanic Classlfications

The Employer may hire at the Mechanic or Master Mechanic classification based on quallfications and needs of the
department. "

452  ASE Testing
The Employer will pay the testing fee for any approved ASE testing or re-testing. The employees shall take the ASE
tests on their own time and at their own expense.

45.3  Lead Mechanic

The Lead Mechanic pay will be $1.00/hour more than the Master Mechanic rate (based on qualifications of the Lead
Mechanic)
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1 INWITNESS WHEREOF, the parties hereto have executed this Agresment on this I dayof
2 Tl e 0T,
5 7
4
5
6
7 CITY OF APPLETON: TEAMSTERS LOCAL UNION NO. 662
8
10
12 Jacob A. Woodford Dan Kutcher ~
13 Mayor Business Agent
14
15
16 Aitesi:
17
18
19

20 KamlLynch
21  City Clerk

24 Provision has been made to pay ahy
25 Habiiity which may accrue under
28  this Agreemont:

28 .

30  Jeri Ohman
31  Director of Finance

34 Approved as-to form:

o (g N4 e

38, ji~Christopher R. Behrens
39 ¥ City Attorney

40
41
42
43
44
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BUS DRIVER

$23.8968

$24.4942

Tralning Rate 85% $23.2008

Complation of probation 90% $24,5655 $26.3025 $256.9350
1 year after complatlon of probation 95% $25,8303 $26.7082 $27.3758
2 years after completion of probation 100% $27.2850 $28.1138 $28.8167
STANDBY DRIVER/OFFICE CLK

Base Wage $214.3107 $21.9500 $22.4088
Wage After 12 Months $22.0420 $22,7033 $23,2708
Wage After 24 Months $22,3818 523.0534 $23.6297
Wage After 38 Months $23.4428 $24,1461 $24,7487
Wage After 48 Months $24,5140 $26.2494 $25.8807
Wage After 60 Months $25.5748 $26,3421 $27.0007
Wage After 72 Months $26.6265 $27.4243 $28.1099
COMMUNICATION TECHNICIAN

Base Wags $20,3040 $21,0058 $21.5310
Wage After 12 Months $20.8502 $21.5787 $22.1182
Wage After 24 Months §21.5167 $22.1822 $22.7163
Wage After 36 Months $22.0628 §22.7246 $23.2926
Wage Afler 48 Months $22,6394 $23,3186 $23.8015
\Wage After 60 Months $23,1853 $23.8809 $24.4779
\Wage After 72 Months $28.7724 $24.4858 $26.0977
**note Communication TechiScheduler is pald $1.00/hour above Comm Tech

UTILITY WORKER - PT

Basa Wage $19,8215 $20,2101 $20,7154
Wage After 12 Months $20.1880 $20,7936 $21.3135
Wage Alter 24 Months $20.4146 $21,0270 $21.65527
Wage After 36 Months $24.2077 $21.8439 $22.3800
Wage After 48 Months $21.8805 $22, 6602 $23.2165
Wage After 60 Months $22 7836 $23.4671 $24.0538
Wage After 72 Months $23.6870 $24.2946 $24.9020
MECHANIC

Start 75% of Base Wage $20.6026 $21.2207 $21.7512
80% Base Wage After 6 Mo $21.9761 $22.6354 $23.2012
85% Base Wage After 12 Mo $23.34986 $24.0501 $24.6513
90% Base Wage After 18.Mo $24.7231 $25.4648 $26.1014
95% Base Wage After 24 Mo $26,06866 $26,8795 §27.5515
100% Base Wage After 30 Mo $27.4701 $28.2942 $28,00186
1/1/2021: $.10 added o base wage ffor ASE certificatlon recognition)

MASTER MECHANIC

Starl $30.0039 $30,9040 $31.6766
Mid {achieved 4 Transit ASE Certifications) $31.0751 $32,0074 $32.8075
Full {achieved ali required Transit ASE Certifications) $32.1463 $33.1107 $33.9385
CLEANING PERSON

Base Wage $21.5600 $22.2100 $22.7700
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LETTER OF UNDERSTANDING
SICK LEAVE BANK

This Letter of Understanding outlines an agreement reached between the City of Appleton and the
Teamster Local #6862 Valley Transit during negotiations for a 2017 Collective Bargaining Agresment.
The Letter of Understanding applies fo the elimination of the second sick leave bank. The following
smployees shall be grandfathered with the total amount of hours in their second sick leave bank as of
March 11, 2011

Randy Stammer

Employees will have access to use the second sick leave bank while employed with the City and such
leave is not eligible for any type of payout upon leaving the City.

4 \%&Ww 12 7-2023

For the Unlon Date
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EXHIBIT D
LETTER OF UNDERSTANDING
LEAD DRIVER PROGRAM

This Letter of Understanding outlines an agreement reached hetween the City of Appleton and the
Teamster Local #662 Valley Transit during negotiations for a 2021 Collective Bargaining Agreement.
The Letter of Understanding applies o the creation of a Lead Driver Program,

L ead Dtiver Pay

Lead Driver pay will be $1.00/hour more than the Bus Driver rate including longevity if
applicable (based on langth of service and qualifications of the Lead Driver)

Qualifications

Qualifications for Lead Driver will be determined by the Employer and will reasonably relate to
the expectations and job duties of the position, If two drivers are equally qualified, the lead
positton will be awarded to the more senior driver.

Schedule

lLead Drivers will have the ability to select thelr scheduled bid per the contract however, as part
of the Lead Driver Program, they may have their daily hours changed during the week to
provide for Saturday coverage. Saturday coverage will be shared between the Lead Driver
positions on a rotational basis and shall be accomplished by a schedule shift change during the
week to minimize any overtime impact.

This Letter of Understanding will expire on December 31, 2023

g Nt [h-7-2025

ity of Appieton Date For the Union Date
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EXHIBIT C (UPDATED VERSION1/1/2024)
LETTER OF UNDERSTANDING
LONGEVITY AND VACATION FOR PART-TIME EMPLOYEES

This Letter of Understanding outlines an agreement reached between the City of Appleton and the
Teamster Local #662 Valley Transit during negotiations for a 2024 Collective Bargaining Agreement,
The Letter of Understanding applies to the elimination of longevity and vacation for part-time
employses. The following employeses shall be grandfathered as outlined below:;

Paul Rollefson Vagcation

134 %/&%ﬁ) |4-T-dod 3

Fef the Cityof Appleton Date Far the Union Date
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